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1. OBIIASA XAPAKTEPUCTHUKA NPUMEPHOM PABOYEN ITPOI'PAMMOBI
YYEBHOI TUCHUATIIMHBI
OI111.08 UH®OPMALIMOHHBIE TEXHOJIOTUU B
MPO®ECCHUOJIHAJBHOM JEATEJILHOCTH

1.1. MecTO0O JMCHUIIJIMHBI B
NPOrpaMMmblI

VYueOnass nucuumummHa «OII.08 HudopmannonHbie

JESATEIIBHOCTI

UKIa JUCUUIUIMH

CTPYKTYpe OCHOBHOH 00pa3oBaTeibHOM

TEXHOJIOTUU B
npodeccuoHaaIbHON o0s13aTeNbHON

obmenpodeccuoHaIbHOTO

ABIISIETCS 4aCThIO
IIPUMEPHOMN OCHOBHOU
o0pa3oBaTeIbHON dr'oC CIIO mno
cnenuaibHOCcTH 38.02.01 DxOHOMUKA U OyXTaJITEPCKUd YUET (110 OTPACIIsIM).
Oco0oe 3HaueHne AUCIUIUIMHA UMEET Npu (popmupoBaHnu U pazsutun OK

01, OK 02, OK03, OK 04, OK 05.

IIporpaMmabl B COOTBCTCTBHUU C

1.2. Heab U IJIaHMpPyeMble Pe3yJabTAThl 0CBOCHUSA TUCHHUILIMHBI
B pamkax mporpamMmbl y4eOHON JUCHMIUIUHBI OOYYArOITUMUCS

OCBAMUBAIOTCA YMCHHAHW 3HAHUA.

Kon YmMmenus 3HaHud
IIK,
OK, JIP
OK 01 |- pacnio3HaBaTh, aHATU3UPOBATH - OCHOBHbIE UICTOYHUKHU UHPOPMAIIH U
OK 02  |3amauy wim npoOiieMy U BBIICTSTE €€  |pecypChl JUTsS PELICHHs 3a1a4 U PodieM B
OK 03 |cocraBHbIe yacTy; npodeccuoHaIbHOM 1eSTeTbHOCTH;
OK 04 |- ompenenstsb dTanbl pelieHNs 1 - aJITOPUTMBI U METO/IbI BBIIIOJIHEHUS 3aJ]a4H,
OK 05 |cmocoOsl pemieHus 3a1auu; paboThI;
JIP 3 000CHOBBIBaTh BHIOOP peIIECHUS; - IOPSIIOK OLICHKH PE3YJIbTaTOB PEIICHHUS
JIP 4 - COCTaBIIATh U PEaM30BBIBATH [JIaH  |3a7a4 MpOo(eCcCHOHATbHON AeSITENbHOCTH;
JIP 7 JeNCTBUS, ONPENIeNsITh HEOOXOAUMBbIE |- HOMEHKIIaTypa HHPOPMAIIMOHHBIX
JIP 11 pecypcsl; HCTOYHUKOB, IPUMEHSIEMBIX B
JIP 13 - OLIEHNBATh PE3yJIbTaT CBOUX npodeccnoHaNbHOM NesTeNbHOCTH;
JIP 14 JIEHCTBH; - IPUEMBI CTPYKTYPUPOBaHUs HH(pOpMaIuu;
- ONPEAEINATD 3a1a4M ISl TIOMCKA - (hopmaT opopmiteHUs pe3yabTATOB IMOUCKA
uHpOpMaInH; nHpopmanuu;




JIP 15
I[IK1.1
K 1.2
K 1.3
I[IK 1.4
K 2.1
K 3.1
1K 4.2
1K 4.3

- OIPEIENSITh HEOOXOIUMBIE
UCTOYHUKU UHPOpMAIUY;

- CTPYKTYpUPOBATh MOTYIaeMYIO
nH(OpMaIIKIO; BEIICTATh Hauboee
3HaYUMOeE B IiepeyHe uHpopmanuu;
- OLICHUBATH MTPAKTHYECKYIO
3HAYMMOCTbh PE3YJIbTaTOB MTOUCKA;

- 0OpPMIISATH PE3yIbTAThI IOMCKA;

- HaXOJIUTh U UCIIOJIb30BATh
uHpopmaruto 17151 3G HEKTUBHOTO
BBITMIOJTHEHUS TPO(PECCUOHANBHBIX
3aja4, mpo(hecCUuOHATBLHOTO U
JMYHOCTHOTO Pa3BHUTHS,
OCYIECTBIICHHS CAMOOOPa30BaHMS,
- paboTaTh C MOUCKOBBIMU
CHCTEMaMH;

- MCIIOJIb30BaTh MEXaHU3MBbI CO3JIaHUS
1 00pabOTKH TEKCTOBOM
uHpopmaruu, opopMiaeHuUs
JIOKYMEHTAIUH 110
npodeccuoHaIbHON TEMaTHKE;

- 00pabaThIBaTh TAOIMUHYIO
uH(pOpMaILIIO;

- UCTOJIb30BATh HJIEKTPOHHBIE
TaONMUIBI 7151 QUHAHCOBBIX U
HKOHOMHUYECKUX PACUETOB,
00paboTKH OOJBIIUX MACCHBOB
uH(popMalnu, aHanu3a (PUHAHCOBBIX
JAHHBIX;

- MCII0JIb30BATH JEJIOBYIO IpaQuKy U
MyJIbTUMEANA HH(OPMALINIO,
CO3/1aBaTh NMPE3CHTAIUH;

- YUTaTh (MHTEPIIPETUPOBATH)
uHTepdeiic crnennaii3upoBaHHOTO
IpOTrpaMMHOTr0 oOecrieueHus,
HAXOJUTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh ¢ JOKYMEHTAIUEH;

- IPUMEHSTH CTaHIAAPTHOE U
CHELUATU3UPOBAHHOE TPOTPAMMHOE
oOecrieueHue A cOopa, XpaHEHUS U
00paboTKK HHPOPMALIUH B
COOTBETCTBUH C U3y4aeMbIMU
npodeccuoHaTbHBIMH MOAYJISIMU

- IPUMEHSATH METO/bI M CPE/ICTBA
3alIUTHl HH(OPMAIIHIH;

- OCHOBHBIE METOJIbI cOOpa, 00paboTKH,
XpaHEeHHUs, TIepe/Iadn U HAKOTUICHUS
uHdopmanuu;
- mpaBmiia 0(OPMIICHUS TOKYMEHTOB U
MOCTPOEHHSI YCTHBIX COOOIICHUH;
- COBpEMEHHAs HAay4YHas U
npodeccroHallbHAS TEPMUHOIIOTHUS;
-TIOHATHA UHPOPMALIMOHHON TEXHOJIOTHH,
UH(POPMAIIMOHHON CUCTEMBI,
- KJIaccu(UKAIWs U COCTaB
UH(POPMALMOHHBIX CUCTEM;
- TEXHUYECKOE U TPOTrpaMMHOE 0OecIieueHrE
MH(POPMALMOHHBIX TEXHOJIOTHIA;
- IPUHIIUIIBI ¥ CITOCOOBI 3aIUTHI
uH(pOpMaIUU B MHPOPMAITHOHHBIX
cuCTeMax;
- Ha3HAYEHWE W IPUHIUITHI HCTIOJIB30BAHUS
CHCTEMHOT'0 ¥ TMPUKJIATHOTO TIPOTPAMMHOTO
obecrieueHus B mpoheCcCHOHATBLHOM
NeSITeIbHOCTH;
- OCHOBHbIE TIOHSATHS aBTOMaTU3UPOBAHHOMN
00paboTku nHpOopMaIuy;
- TEXHOJIOTUS CO3JJaHUs U 00pabOTKH
TEKCTOBOM, YMCIOBOMU, TpapuuecKon
nHGOpPMAIINY; TIOPSIOK BEICTPAUBAHUS
MIpEe3eHTAIHH;
-OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX
ceTel, opraHu3anus MeXCeTeBOro
B3aUMO/JICHCTBHUS;
- TeXHOJIOTUS TIOMCKa UH(OPMAIIMU B CETH
Hutepner.
- IeNTOBast AJIIEKTPOHHAS U TeJle(OHHAS
KOMMYHHKAITHS;
- ceTeBble NH(OPMAIIMOHHBIE CUCTEMBI JUIS
Pa3IMYHBIX HATPaBICHUI
npo¢eCcCHOHATBHON JIEATETFHOCTH;
- uHTepdeiic MPaBOBBIX HHPOPMAITMOHHBIX
CUCTEM JIsI IOMCKa HOPMATHBHBIX
JIOKYMEHTOB;
- IPaBOBBIE ACTIEKTHI UCIIOJIb30BAHMS
WH(POPMAIIMOHHBIX TEXHOJIOTHN U
MPOTPAMMHOTO 00ECTICUCHHS;
- COBPEMEHHOE CITCITHATUI3UPOBAHHOE
MpOrpaMMHOE 00ECTICUCHHIE U METOIBI €T0
HaCTPOWKHU;
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- paboTaTh € NEKTPOHHOM MOYTOM;
— UCNOJIb30BaTh BO3MOYKHOCTHU
YJAJIEHHOTO JJOCTYIa K CETEBbIM
pecypcam opraHu3anuu, o0J1auHble
TEXHOJIOTUH;

- UCNOJIb30BaTh cepBUCH Google
Docs anst coBMecTHOM paboTHI ¢
JIOKyMEHTaMU;

- UCTIOJIb30BATh CETEBbIC
MH(POPMALIMOHHBIE CUCTEMBI 115
pas3IMYHbIX HapaBIECHUI
npodecCHOHATBLHOMN NeSTEIbHOCTH;
- [PaMOTHO U apryMEHTHUPOBAHO
U3JIaraTh CBOM MbICIIM U MHEHMS,
BECTH JEJIOBBIE OE€Ce/Ibl, B TOM YUCIIE
CpencTBaMU IEKTPOHHOM ITOYTHI U
Tes1e(hOHHON KOMMYHUKAIUHY;

- YMETh BBICTPaUBaTh
B3aMMOOTHOIIEHUS C
00y4aroIyuMHuCs, PenoaaBaTes My,
COTPYAHUKaMHU 00pa3oBaTeIbHON
OpraHu3aluy;

- paboTaTh B rpynie npu pereHun
CUTYallMOHHBIX 3a/IaHUH, pU
BBITMIOJTHEHUH IPYNIOBBIX TPOEKTOB;
- 00BEKTHUBHO aHATM3UPOBATH U
OLIEHUBATh Pe3yJIbTaThl COOCTBEHHOM
paboThI;

- IPOSIBJISITH MHUIIMATUBHOCTD B
IpoIEcCe OCBOCHUS
npodeccuoHanbHOM ASITETbHOCTH.

- C IIOMOIIBIO IIPpaBOBBIX
I/IH(I)OpMaI_II/IOHHBIX CHUCTEM
OpPUCHTHUPOBATLCSA B
3aKOHOJAaTCIIbHBIX u HUHBIX

HOPMAaTHBHBIX ~ IPAaBOBBIX  aKTax,
pETIaMEHTHPYIONINX OyXTalTepCKYIO
NeSITeIbHOCTD,  Pa3u4aTh  (HOPMBI
OyXTaJITePCKON TOKYMEHTAIUH;

- TPUMEHATh  CTaHAAPTHOE U
CHELHUATU3UPOBAHHOE TPOTrPAMMHOE
oOecrieueHue TSt XpaHEeHHUS,
00paboTKU U aHaIHM3a OyXTraaTepcKoi
uHpOpMAMM B COOTBETCTBHU C

- CTpYKTYpa uHTepdeiica COBpeMEHHOTO
OyXrajTepcKoro nporpaMMHOro
o0ecrieueHus
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U3y4aeMbIMH  NPO(ecCHOHANBHBIMU

MOJTYJISIMU
st QopMHUpOBaHUST M y4era
MEPBUYHBIX JIOKYMEHTOB; JUISE
oopmiIeHUS TJIaTEeXKHBIX
JIOKYMEHTOB;

- IpocMaTpuBaTh U AHAIU3UPOBATH
Oyxraiarepckue IpPOBOAKU MO YYETY
KaCCOBBIX  OIlEpallhii, II0 YYETYy
JICHEeXKHBIX CPEJCTB HA PpacueTHBIX
cyerax, IO Y4eTy aKTHMBOB U
UCTOYHUKOB aKTMBOB OpraHHU3alUH;
[0 HAYMCICHUIO U MEPEeUYUCICHUIO
CYMM HaJjoroB U cOOpOB;
-IpOCMaTpUBaTh M aHAIU3UPOBATH
perucTpel yuera, c(hOpMUPOBAHHEIE
OyXxraiaTepckum IPOrpaMMHBIM
obecreyeHneM;

- NMpocMaTpuBaTh M aHAJIU3UPOBATh
IUIaH CYETOB OYXTaJITepCKOro yyera
(MHAHCOBO-X035HCTBEHHON
JEATENIBHOCTH OpPraHu3aluy;
-HCII0JIb30BaTh BOZMOKHOCTH
CHeIHalIn3UPOBAaHHOIO
MPOrpaMMHOTO 00€CTIeUeHUs 110
(OpMHUPOBAHUIO U TPOCMOTPY
Oyxrantepckoit (pruHAHCOBOI)
OTYETHOCTHU; 110 (POPMHUPOBAHUIO U
IPOCMOTPY HAJIOTOBBIX JAEKJIapaluit
[0 HaJIoraM 1 c6opaM B OIOJDKET.
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2. CTPYKTYPA U COAEP KAHUE YUYEBHOM JJUCHOUTLJIAHBI
2.1. O0beM y4eOHOH JUCHUIIMHBI U BHIbI y4eOHOH padoThI

Bup yueOHoii padoThl O0bem yacoB
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIIIHHBI 88
B T.4. B )opMe NMPAKTHYECKOI MOATOTOBKH 86

B TOM 4YHCJIC:

TEOpPEeTUYECKOe 00ydeHne -

MPAKTUYECKHUE 3aHATHS 86

CamocrosTenpHas padbora 4

IIpomexyTounas arrectauus {uddepeHunpoBaHHblii 3a4eT 2
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2.2. TemaTuveckuii nJjiaH u cogepxkanue yueonoii gucuuminnsl OIIL.08 «AHdpopmanuoHHbIE TEXHOJIOTHH B MPO(ecCHOHATIBLHOM

ACATECJIbHOCTH

HaumeHoBaHue pa3aeioB

Coaepixanue yueOHOro MaTepuasia u (opMbl OpraHu3anuu

Oo6bem, ak. u /

Koasbl
KOMIIeTeHIMH "

2.XapakTepucTuka yrpo3 0e30MacHOCTH HHQPOPMAIMK U WX HCTOYHUKOB.
MeTtonast obecrieueHus HHGOPMALMOHHON 06€30MacHOCTH

3.IlpaBoBoe obecrieueHUe NPUMEHEHUS HH(POPMAIMOHHBIX TEXHOJIOTUH H
3aIuThl HHGOPMAITUH.

B TOM uncIie npakTH4ecKux 3aHATUH U 1a00paTOpHBIX paboT

U TeM AeATeJIbHOCTH 00y4arouxcs B TOM YHCJIe
B popme JIMYHOCTHBIX
NPAaKTHYECKOH | Ppe3yJIbTaToB,
MOATOTOBKH, | (pOPMHUPOBAHMIO
aK. 4 KOTOPBIX
crocoocTByeT
3JIeMEeHT
NPOrpaMMblI
1 2 3 4
Pa3nen 1. [IpumeHenne nH(POPMATMOHHBIX TEXHOJIOTHI B YJKOHOMHYECKOI cepe. 20
Tema 1.1. Coaeprxanue y4eO0HOro MmarepuaJia OK 02, OK03,
ITonsiTHe U CYyIIHOCTH 1.0enu, 3agaun aucuumiuHbl. [loHATHS WHQPOPMALMOHHON TEXHOJIOTHUH, OKO05, OK 09
HHG(pOpMALMOHHBIX uHpopMalMOHHOH cucTembl. [IpuMeHeHne HHPOPMALIMOHHBIX TEXHOJIOTHH B JIP 14, JIP15
CHCTEM M TeXHOJIOTHH 9KOHOMHUKE
2.Crioco6sl 00pabOTKM, XpaHEHUs, Mepelayd U HaKOIUIEHUs WH(pOpMaluu. 10
TexHuueckoe U mporpaMMHoe o0ecrieyeHre THPOPMALMOHHBIX TEXHOJIOTUI
3.Knaccugukanus u coctaB MHGOPMALMOHHBIX CUCTEM. JKW3HEHHBIN LMK
MH(OPMALIMOHHBIX CUCTEM.
Tema 1.2. Coaeprxanue y4eOHOro MmaTepuaJia: OK 02, OK 03,
3ammTa uHdopmManuu B OKO05, OK 09
HH(OpMALMOHHBIX 1.ITonsitue 3ammThl uMHGOpMauuMu W UHGOPMALMOHHOW 0€30MacHOCTH. 10 JIP 3
cucTremMax. [TpuHIMIBI ¥ c1TOCOOBI 3aIUTH HHPOPMAIMK B UHGOPMAIIMOHHBIX CHCTEMAX.
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l.Ilpaktnyeckoe 3anstue: OpraHuzanmus 3amUThl  WHGOpMAIMK  HA
MEPCOHATBHOM KOMIIBIOTEPE.

CamocrosiTesibHast paboTa 00y4yaOIMXcsi IPU H3yYeHNHU pasgena 1 1 OK 01- OK 03,
Pabora ¢ naopManMOHHBIMU MTOpTAJIaMH, HamMcaHue pedepaToB U TOKIAI0B Ha TEMBI: «XapaKTepUCTHKA OK 05, OK 09
yrpo3 Oe3zomacHOCTH HMH(OPMAIMM M WX HCTOYHUKOB», «[IpMHIMITEI KiIacCH(pUKAIMH KOMIIBIOTEPOB. JIP 3, JIP 14, JIP
ApXUTEKTypa MEpCOHAIBHOIO KOMIbIOTepay, «CTpykrypa 0a30BOro MPOrpaMMHOTO OOECIEeUYEHUSI. 15
Knaccugukanus 1 OCHOBHbIE XapaKTEpPUCTHKH ONEPAllMOHHON cHUcTeMbl», «Kinaccupukanus npuKiIagIHOro
IPOrpaMMHOI0 00eCieueHHMs], IEPCIIEKTUBBI €0 pa3BUTH», «CpaBHUTEIbHbIN aHATIN3 CHIELMATU3UPOBAHHBIX
IporpaMm AJisl y4era M aHajin3a (MHAHCOBOI'O COCTOSIHUS OpraHU3alum.
Paznen 2. TexH0/10THM CO3IaHHUSA U MPeodpa3oBaHus HH(POPMAIMOHHBIX 00bEKTOB B IKOHOMHYECKOI 08
cepe
Tema 2.1. Conep:xanue yueOHOTo MaTepHaJia: OK 01- OK 05,
TexunoJsiornu co3panua U | 1. TeKCTOBbIE pPeNakTOPbl, KaK OJUH W3 BUJOB IMPHUKIAAHOTO MPOrPaMMHOIO 10 OK 09, OK 11
00paldOTKHN TEKCTOBOMH obecnieuenusa. Co3ganue, peIakTHpOBaHUE U (PopMaTHUpOBaHHE JOKYMEHTOB, JIP 11, JIP 14
uHpopManU MOJIFOTOBKA K MEYaTH

2.Co3/1aH1E CHHUCKOB MAapKUpPOBaHHBIX, HyMEPOBaHHBIX, MHOTOYPOBHEBBIX U

ux GpopmaTHUpoBaHHE.

3.Coznanue u opopMIICHHE Ta3eTHBIX KOJIOHOK.

4.CiocoObl  co3faHusi Tabauil, MpeoOpa3oBaHME TEKCTa B TaOIMIIBL.

Konctpykrop: ctuinu odopmienue tabnuu. Maket: pabota ¢ pparmMeHTamu

TabIuUIL.

5.Co31aHue TEKCTOBBIX JOKYMEHTOB CIIOKHOM CTpyKTypel. .Hymepanus

CTpaHMII, KOJIOHTUTYJIbI, Pa3pbIBbl CTPaHMUII, pazaenoB. CTuieBoe opopmiieHUE

3arojIOBKOB, pefakThupoBaHue cTwiieid. Co3naHue U pegakTUpOBaHUE

aBTOCOOMPAEMOTr0 OTJIABICHHUS

B ToM 4nc/ie npaKkTHYECKUX 3aHATHI U J1Aa00PATOPHBIX padoT 10

1. Ilpaktuyeckoe 3ausitue: Co3naHue, peAakTUPOBaHUE M (OPMATHPOBAHHE
nokymMeHToB. Co3ianue 1 opopMiIeHre MapKHUPOBAHHBIX, HYMEPOBAHHBIX U
MHOTOYPOBHEBBIX CIIMCKOB, Ta3€THBIX KOJOHOK. 3aruch GopMyIt
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2. Tlpaktuueckoe 3anstue: Padora ¢ Tabnumamu. OdopmieHre JOKYMEHTOB
rpaduueckumu o0bekTamu. CHOCKH. [ uniepccbuiku

3. IIpaktuyeckoe Hcnonp3oBanne  cTuiel,  I1a0JIOHOB.

@opMHUpOBaHUE OIVIABJICHUA M CIMCKA MIUIHOCTpanuil. KoJmOHTUTYIIBL.

3aHATUC!

IloaroroBka x nmeyatu

Tema 2.2. Coaep:xaHue yueOHOT0 MaTepuaJia 10 OK 01- OKOs5,
Texnonornu cosnanuss | 1. Komnbiorepnas rpaduka, ee BUABL. OK 09, OK11
00padorku rpapuyeckor | 2. MynbTUMeIUNWHBIE TPOTPAMMBL. JIP 11, JIP 14,
uHpopManU 3. Ilpe3eHTanmuu, Kak MHCTPYMEHT HPO(PECCHOHANBHON JeATENbHOCTH. JIP 15
Ha3nauenne W OCHOBHBIE BO3MOKHOCTH IPOrpaMMBI  MOJTOTOBKH
npesentanuii MS Power Point. OcHoBHbIe TpeOOBaHUS K JCIOBBIM
MIPE3CHTAIHSIM.
B TOM uMc/ie NpaAaKTHYECKUX 3aHATHI U JIA00PaTOPHBIX padoT
1. Ilpaktuueckoe 3ansatue: Co3naHne MyIbTUMEIUHHBIX MpE3eHTALUN B
MS Power Point.
Tema 2.3. Coaeprxanue y4eOHOro MmaTepuaJia: 8 OK 01-OK 03,
TexnoJsiornu co3panua u | 1. HaznaueHnue >neKTpoHHBIX TaOmaun. OpraHus3anus pacyeToB B TaOIMYHOM OK 09, OK 11,
00padoTKN YHCI0BOM npoueccope MS Excel. Csi3b nmucToB M KHUT. OTHOCHTENbHAS. M a0COIIOTHAs IIK 1.1- TIK 1.4,
HHpopManuu anpecanuss B TabnmmyHoMm mpoueccope MS Excel. CpsizaHHble TaOIUIIBL. K 2.1
[Toctpoenue nuarpamm. JIP 14, JIP 15

2.Vcnionp30BaHue pa3iuYHbIX KaTErOpHi BCTPOCHHBIX (DYHKIIMIA: OaHKOBCKHE
¢byHkuuu, GyHKIUM 1o padore ¢ ieHHbIME Oymaramu, BIIP u apyrue.

3.Criertnanbubie Bo3Moskaoctd MS Excel st paboThI ¢ 00BIIMMH MacCHBaAMHU
nH(popManuu: ¢bunbTpanus,
KOHCOJIM/IAIHS JAHHBIX, CBOJIHBIC TaOmHIlbl. CBOJHBIEC AHATPaMMBbI.

4 Hancrpoiiku MS Excel ans pemenuss skoHommyeckux 3anad. [lowmck

COpPTHPOBKA, MIPOMEXKYTOYHBIE  WTOTH,

pemenuii. [lon6op mapamerpa.

B TOoM uMc/ie NPpaAaKTHYECKUX 3aHATHI U JIA00PaTOPHBIX padoT
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l.Ilpaktuyeckoe  3anstue: Co3maHue W peJaKTUPOBAaHWE  TAOIMII.
OTtHocuTeNnbHAS U a0COMIOTHAS agpecalns B TabIuaHOoM mporeccope MS
Excel.

2.Ilpaktrueckoe 3ansrue: [Ipumenenue GyHKUUN pa3nuyHbIX KaTeropuii MS
Excel ms pemenus v aHamM3a SKOHOMUYECKUX 32124

3.Ilpaktuyeckoe 3amsThe: ['paduueckmii ananu3 manaeix B MS EXcel.
XapakTepUCTUKU PaA3UYHbIX TUIOB auarpamMm. OcCOOEHHOCTHM HACTPONKHU
qUarpamMM pa3IMYHBIX THUIIOB: KOMOMHHPOBAHHBIC, C HAKOIUICHHEM.
CnapkJiaifHbl.

4.Ilpaxtuyeckoe 3anarue: OOpaboTKa JaHHBIX: COPTUPOBKA, (PUIBTpaLIUs,
CTPYKTypUpOBaHHME  Ta0lMll, aBTOMAaTHYECKOE  IIO/IBEICHUE  HTOIOB,
KOHCOJIMUPOBAHUE IaHHBIX.

S.HpaKanecxoe 3aHATHUC: CO3I[8.HI/IG n npeo6pa30BaHHe CBOJHBIX Ta6J'II/II_[.
Ananuz JaHHBIX C IIOMOIIBIO CBOJAHBIX Ta6JII/IIL CBOI[HI)IC JAuarpaMMbl.

6.IlpakTuueckoe 3ansTue: PemieHne >KOHOMUYECKHMX 3aJad ONTHUMH3ALUU
cpencrBamu Excel. TpancroptHbie 3a1auu. Makpochl.

7.IlpakTdeckoe 3aHaTHe: Vcronb3oBaHHWE OSIEKTPOHHBIX TaOMHI[ A
(bMHAHCOBBIX U IKOHOMHUYECKUX PACUETOB.

CamocTosiTe/1bHAsi padoTa o0yyalomMXcs NPU H3Y4eHUH pasjiena 2 1 OK 01-05,
IMoctpoenue punaHcoBoi Moaenu B EXcel, skoHoMudeckuii aHaIN3 OTYETa 10 YCTOWYUBOCTH JaHHOM OK 09, OK11
MOJICIIH. JIP 14, JIP 15
3amura HHGOpPMaLUH B TaOIHMIIaX, OTpaHUYECHUE JIOCTYTA K paboyel KHUre.

Pa3nen 3. TesleKOMMYHUKAIIMOHHBIE TEXHOJIOTHH. 12

Tema 3.1. Coaeprxanue y4eOHOro MmarepuaJia 6 OK 01-05,
IIpeacrasienus o 1.UnTtepuer-texnonorud. CrnocoObl M CKOPOCTHBIE — XapaKTEPUCTUKH OK 09, OK11
TEeXHHYECKUX U MoJKIItoueHus1, nposaitnep. [lepenaya nudopmanuu Mexay KOMIbIOTEpaMU. JIP 3, JIP 11,
NporpaMMHBbIX cpeacrBax | [IpoBoaHas u OecipoBOHAS CBSA3b. JIP 13, JIP 14,
TeJIeKOMMYHUKAIMOHHBIX | 2.IlorckoBbie cuctemsl. [Ipumep moucka mHbopMaIuu Ha 00pa30BaTEIbHBIX JIP 15

TEeXHOJIOTHH.

noptanax. OcyIecTBieHre Moucka HHPOpMAMKA I HWHPOPMALUOHHOTO
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00beKTa B TEKCTe, (DalIOBBIX CTPYKTypax, 0a3ax AaHHBIX, ceTH MHTepHeT.
Pabora c nuHTEpHET-OMOIMOTEKOM

3.Co3aHue sIMKa IEKTPOHHOW MOYTHI M HAaCTpOIlKa €ro mnapameTpos.
dopMUpPOBAHUE AAPECHON KHHUTH.

4.CouuanbHble CETH. JTUYECKHME HOPMbI KOMMYHUKauuii B MHTepHere.
Wurepuner-xypnansl 1 CMU

5.MeTo1bl cO31aHUS U COTIPOBOXKACHUS CaliTa.

B Tom unciie NIpaKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

1.IIpaktuyeckoe 3anstue: PaboTra ¢ MOMCKOBBIMU CHUCTEMAaMHM, 3JIEKTPOHHOU
nmoyto. BO3MOXHOCTM yNAJEHHOrO JIOCTyla K CETEBBIM pecypcam
opranuszauun. Oonaunsie TexHonoruu. Henosp3oBanue cepsrcoB Google Docs
JUIsL COBMECTHOM pabOThI C JOKYMEHTaMH.

3.2. Conep:xanue yueOHOTo MaTepHaJia: 6 OK 01-OK 05,
CeteBble 1.IIpumMepsl ceTeBbIX HHGOPMAIIMOHHBIX CHCTEM JIJIS Pa3JIMYHBIX HAMPaBICHUN OK 09, OK 11,
HHGopMaLOHHbIE npoeCCUOHATIBHON  EATEIBbHOCTH (CUCTEMbI OyXTaJTepCKHUX pPacyeToB, I[IK 1.1-TIK 1.4,
CHCTEMBI /ISl PA3JIMYHBIX | JUCTAaHIMOHHOTO OOY4YeHHMs M TECTUPOBAHMs, CETEBbIX KOH(pEpeHIMH Hu K 2.1, 11K 3.1
HaNpaBJICHUH (OopyMOB, JIEKTPOHHOI'O TOJIOCOBAHUS U TIp.) [1IK 4.2-TIK 4.3
npogeccuoHaIbLHOI 2.CnpaBouHo-nipaBoBble cucteMbl (CIIC) B mpodeccuoHanbHON NesSTeIbHOCTH JIP 14, JIP 15
AEATEIbHOCTH ¢unancucra. OcHoBHble QyHkuuu U npasuia padotsl ¢ CIIC. IlouckoBsie

Bo3mokHocTu CIIC. O6paboTka pe3yabTaToB mnovcka. Pabora ¢ coaepxumMbiM

JIOKYMEHTOB

B ToM 4nciie NpaKTHYECKUX 3aHATHI U J1Aa00PaTOPHBIX padoT

1.Ilpaktuyeckoe 3ansrue: Pabora B CIIC «Koncynbrant Ilmrocy.

Opranu3zanus noucka HopMaTuBHbIX TOKyMeHTOB B CIIC «KoHcynbTanT

[Lmrocy. Ilpecca, KHUTH, KOJIEKCHI, TyTEBOAUTEIN
Pazgen 4. UnopMannoHHbie CHCTEMbI ABTOMATH3AIMH OYXIaJaTepcKoro yuera®?, 26
Tema 4.1 Coaep:kaHue y4eGHOT0 MaTepHasia 26

“2 Tlo BEIGOPY 0GPA30BATEIBHOI OPraHH3ALIHH.
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TexHosorust pa6oThI ¢
NMPOrpaMMHBIM
odecrneyeHueM
aBTOMATHU3AIUH
OyXraJITepckoro ydera

1.CpenctBa aBTOMaTH3alMU MNPO(ECCHOHAIBHONW JEATEIBHOCTH: 0oOIIme
BO3MOYKHOCTH U OCOOCHHOCTH OT/AEIBbHBIX MPUKIIATHBIX PEIICHHH.
2.Hactpoiika koH(UTYpaluu NPUKIAJHOTO PEHICHUS B COOTBETCTBUHU C
Ipo¢eCCHOHATBHBIMY LIEISIMU U 3a/1a4aMU.

3.OcHOBHBIE (YHKLHHU, PEKUMBI U MpaBHia paboThl C OyXraiarepckon
nporpammoii. KonTekctHas momoris, pabota ¢ JOKyMEHTalueH.

4.OcHOBHBIC TIpaBWJIa oOOecreueHuss HWHPOPMAIMOHHON 0Ee30MacHOCTH
OyXTraJnTepcKoro mporpaMMHoro komriekca. CoxpaHeHne M BOCCTaHOBIICHUE
WH(POPMAIIMOHHOM 0a3bl.

B ToM unciie NPaKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT

1.IlpakTdyeckoe 3aHATHE: 3HAKOMCTBO C UWHTepdeiicom OyxranTepcKoi
nporpammbel.  HacTpolika  KOHQHTrypaluu TPUKIAAHOTO  pEIICHHS B
COOTBETCTBUM C NPOPEeCcCHOHATIbHBIMM ILeNsAMU M 3amadyamMu. OCHOBHBIE
(GyHKLINH, pSKUMBI U ITpaBUiIa paboThl C CUCTEMOM. YIpaBieHne HOPMAaTHBHO-
cnpaBoyHoii uHpopmanueit (HCH). CoxpaneHre U BOCCTaHOBJIEHUE 0a3bl
TaHHBIX

2.Ilpaktuyeckoe 3aHsATUE: BBOJ N KOppEeKTUPOBKA CBEAEHUI 00 OpraHu3aluu
U HAcTpoOiika mapaMeTpoB yuyeTHoi nonutuku. Pabora ¢ mianom cueros. BBoa
OCTaTKOB 10 cueTaM. BBox unpopmannu 06 oowekTax yuera. Pabora co
CIPaBOYHMKAMU, TOKYMEHTaMU, )KypHaJIaMH.

3.IIpaktuueckoe 3anarue: OdopmieHue KypHaia (HakTOB XO3sIICTBEHHOMN
YKU3HU Ha OCHOBAHUU MEPBUYHBIX JOKYMEHTOB.
PabGora ¢ pemo-Bepcueit I/IC43, MPOCMOTP W aHAJINU3 JIOKYMEHTOB,
MPOBOJIOK.

4.IlpakTUdecKkoe 3aHsATHe: YUEeT U aHAIN3 OC3HATUYHBIX U HATHIHBIX PaCUETOB
B OpraHu3alii; B3aWMMOpAcC4YeThl C KOHTpareHTaMu B OyXTaJaTepCKOu
mporpaMMe. AHAaU3 PETUCTPOB OyXraiatepckoro ydera. @opMupoBaHUE
(hMHAHCOBBIX PE3yIbTATOB JACITEIBHOCTH SKOHOMUYECKOTO CyOBhEKTa.

OK 01-OK 05,
OK 09, OK 11,
I[IK 1.1-TIK 1.4,
I[IK 2.1, 11K 3.1
[1IK 4.2-TIK 4.3
JIP 3, JIP 4, JIP7,
JIP 13, JIP 14, JIP
15

“ [Ipu Hanmunu nemoHcTpanroHHoM Bepcun MIC B 00pazoBaTenbHOM Opranu3aun
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S5.IIpaktuueckoe  3aHsitie: (OCHOBHBIE BO3MOXHOCTM U MPUHIUIIBI
dbopmupoBanusi Oyxrantepckuii ((pUHAHCOBOI) M HAJIOTOBOW OTYETHOCTH B

Oyxrantepckoit mporpamme. CTaHIApTHBIE W PETJIAMEHTHPOBAHHBIC OTYETHI. 4

MOHUTOPUHT W aHaJu3 IEJEBhIX MOKa3aTeeh NeATEeIbHOCTH OpraHU3aIMK C

HCIIOJIb30BAaHUEM OyXTaITEPCKOM MPOTpaMMBbI
CamocrosiTeJibHasi paboTa o0y4yalouuxcsi NPy U3y4eHnu pasjaena 4 OK 01-OK 05,
MopenupoBanue paboThl Oyxrajiirepa B YCIOBHO CO3JAaHHOM mpeAanpustuu. [loaroroBka MaHHBIX IS OK 09, OK 11,
3aMoJIHEeHHs CIIPABOYHUKOB M BBOJa HH(popManuu o6 oObekrax. Pabora ¢ mepBUYHBIMU JOKYMEHTAMH IIK 1.1- TIK 1.4,
(moxbop, oOpaboTka, aHaTU3): TUIaTeXKHOE opyUYeHue, OaHKoBckas Boinucka, [IKO, PKO, aBancoBslii oTyer, 2 IIK 2.1, TIK 3.1
TOBapHas HAKJIAJHAs, CYeT-(QaKkTypa, TpeOOBaHHE-HAKIIAHAS, PACUCTHO-TIIATe)KHAS BEAOMOCTD H JIp. [IK 4.2- TIK 4.3
AHanmu3 copMHUPOBAHHBIX CTAHJAPTHBIX U PETJIAMEHTHPOBAHHBIX OTYETOB: 00OPOTHO-CAIbI0BAs BEIOMOCT, JIP 3, JIP 14, JIP
KapTOUYKU CUYETOB, OyXranTepckuil 6amaHc, 0T4eT O (PMHAHCOBBIX PE3yJIbTaTaX, HAJOTOBEIC JISKIIApAIHH U JIp. 15
IIpomeskyTouHnas arrecrauus B popMme 1uddepeHIHPOBAHHOIO 3a4eTa 2
Bcero: 88




3. YCJOBUS PEAJIM3ALIMM YUEBHOM
JUCHMUILIAHBI

31 Jlng peajm3anuM NpPOrpaMmMbl  Y4yeOHOH JIMCUMILIMHBI
JO0JIKHO OBITH NPeIYyCMOTPEHO cJieaylollee crieluajJbHoe NoMeleHne:

Jladoparopus Nel UHGOPMALUOHHBIX TEXHOJI0T Uil B
npogecCHOHATBHOM AeSITeIbHOCTH.

Kommnuiekt yuyeOHO#M MeOesu: ydeHH4YecKue CToibl — 12 mT., crymabs — 30
IIT., JOCKa y4yeOHas —1 mT., mpenojaBareabCKuid cToi — 1 mT., OBaJdbHbIN cTOJ-1
mt., mwKad s yaeOHoM TuTeparypsl, kadeapa s 4yTeHus Jekuuii - 1 mrT.,

Harnsignble cpeacTBa 00yYyeHHUsi: KOMIUIEKT Y4eOHO-HAITISITHBIX MTOCOOUM
(nmnakatel, WHMOPMAIIMOHHBIC CTEHABI) — 5 IIT., MakeThl AammapaTHbIX |
nepupepuHbIX YCTPOMCTB — 1 IT.

Texnnueckue cpeacrBa o0ydyeHusi: kommnbioTepsl Pentium 4 — 10 miT.;
KOMMPOBAJIBHOE M CKaHHpYlolee obopyaoBanue — 1 mT., mnpuHtep — 1 mrT.,
pabouee MecTo MpernoaaBaTelis, HOyTOyK ¢ MOAKIIOYEHUEM K ceTu «HTepHeT».

IIporpammuoe odecneuenme: Office Home and Student 2019 All Lng
PKL Onln CEE Only DwLo C2R NR, Ilporpammuoe o0Gecrneuenune VipNet
Client, CpenctBa 3amutHoM wuHpopmanuu Secret Net Studio8, Kommiekc
«MakcumanpHasi 3amuTa» cpeAcTBa 3amuThl  uHbopmanuu  Secret  Net
Studio8,Photoshop Extended CS6 13 Multiple Platforms Russian,CS 6 Design
and Web Prem 6 Multiple Platforms Russian,Cuctema Cisco NetAcad,
Adobe® Flash® Player, Adobe Acrobat Reader DC, SIunekc Bpaysep, CCleaner,
Java 8, WInRAR, K-Lite Codec Pack, Pascal ABC, Python, 7-ZipK-Lite Codec
Pack, FastStone Image Viewer.

3.2. Hu¢popmanuonHoe odecneyeHre peajn3aluu MporpaMmsl

Jlns peanuzanuu nmporpaMMbl OMOJIMOTEUHBIN (GOH 00pa30BaTEIbHOM
OpraHM3aliyd JIOJDKEH HMETh NeYaTHbIC 1707001 AJIEKTPOHHBIE
oOpa3oBarenbHble W  HMHPOPMALMOHHBIE PECYPCHI JJI1 UCIOJIb30BAHUS B
oOpazoBatenbHOM mporecce. [Ipu dbopmupoBanuu OubmnoTeyHOro (oHmaa
o0Opa3oBaTeNbHOM OpraHu3alueil BbIOUpaeTcs He MEHee OJTHOTO M3IaHMs U3
NEPEYUCIICHHBIX HI)KE OCHOBHBIX MEYATHBIX M3JAaHUHN U (WIN) 3JIEKTPOHHBIX
U3JJaHUIl B Ka4eCTBE OCHOBHOTO, IIPU 3TOM CIIMCOK MOXET OBITh JTOTIOJHEH
HOBBIMU U3JJaHUSIMH.

3.2.1 OCHOBHBbIE IEYATHbIE U JIEKTPOHHBIE U31AHUS
OcHoBHas JuTEparypa:

1. ®unumonosa, E. B., UndpopmanonHbie TEXHOIOTHH B

npodecCUuoHabHON AeATeNIbHOCTH : YueOHuK / E. B. ®unumonoBa. —
Mockga : KnoPyc, 2023. — 482 c. — ISBN 978-5-406-11493-3. — URL.:
https://book.ru/book/948895


http://www.besplatnyeprogrammy.ru/yandex-browser.html
https://freesoft.ru/windows/winrar
https://freesoft.ru/windows/klite_codec_pack
https://www.codecguide.com/download_kl.htm
https://www.codecguide.com/download_kl.htm
https://amssoft.ru/lp/hps-flat/faststone-image-viewer-skachat-ps.php

2.

Mutos, B. H., MudopmaimonHbie TEXHOJIOTUU B MPOPECCHOHATBHON

nesitenbHOCTH © yaeOHuK / B. H. IllutoB. — Mocksa : KaoPyc, 2023. —
322 ¢.— ISBN 978-5-406-11304-2. — URL.: https://book.ru/book/948868

JonosHuTE IbHAS JIUTEpPaTypa:

1.

MawmonoBa, T. E. ndopmarnimonssie TexHogoruu. JlabopaTopHbIi
NPAKTUKYM : yueOHOE MocoOue AJisi CpeAHEro NpodhecCuOHATBHOTO
obpaszoBanus / T. E. MamonoBa. — Mocksa : U3narensctBo KOpaiiT,
2023. — 178 c. — (IlpodeccuonansHoe oopazoanue). — ISBN 978-5-
534-07791-9. — Texkct : anexTpoHHbIN // OOpa3oBarenbHas miaTdopma
FOpaiit [caiiT]. — URL.: https://urait.ru/bcode/516847

[Tpoxopckuit I'. UndopmaTuka u nnHopmMamoHHble TEXHOJIOTHH B
npodeccruoHanbHOM 1eITeNbHOCTH : yueOHoe nocodue / [Tpoxopckuii I,
B. — Mocksa : KnoPyc, 2023. — 271 ¢. — ISBN 978-5-406-11333-2. —
URL.: https://book.ru/book/948626

Pomanoga, 1O. JI. UHpopMannoHHbIe TEXHOJIOTHH B YIIPABIECHUU

MIEPCOHAJIOM : YYEOHUK U MPAKTUKYM ISl CPETHETO MPOPECCUOHATBHOTO
obpazoBanus / 0. /1. Pomanosa, T. A. Burartosa, I1. E. KoBanas. — 3-¢
u3., nepepad. u qon. — Mocksa : U3znarensctBo FOpaiit, 2023. —

271 c. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-07586-
1. — Texkcr : anexTpoHHbIl // OOpazoBaTenbHas miargopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/513475

Cunaropos C.B. MndopmanimoHHbie TEXHOJOTUH. 3aJaUHUK : YUueOHOe
nocob6ue / C.B. CunaropoB — Mocksa : KnoPyc, 2023. — 253 ¢c. — ISBN
978-5-406-11569-5. — URL.: https://book.ru/book/949270

Cosetos, b. SI. NndopmarimoHHbie TEXHOIOTHH : YICOHHK JJI CPEAHETO

npodeccronanbHoro oopazopanus / b. SI. CoeTos,

B. B. llexanoBckwuii. — 7-e u3f., nepepad. u gom. — Mocksa :
M3narenscTBo KOpaiit, 2023. — 327 ¢. — (ITIpodeccronanbHoe
oOpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr : aneKTpOHHbIH //
O6pazoBartenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557

3.2.2. JlonoiHUTEIbHbIE HCTOYHUKH
1. Koncturynusa Poccutickoit @enepamumu.
2. TI'paxnmanckuii koaexc Poccuiickoit @eaeparuu (AeiicTByrOMIAs

penaKkius).

3. Haunorogsiit kogekc Poccuiickoii @enepanuuu (aercTByronas
penaKius).

4. TpynoBoii koaekc Poccuiickoit @eneparuu (nercTByronas
penaKkius).

5. ®enepanpubiii 3akoH oT 27.07.2006 N 149-®3 (meiicTByromas


https://book.ru/book/948626
https://urait.ru/bcode/513475
https://urait.ru/bcode/511557

penaxius) "O6undopmaiuy, HOOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIUTE
uHpopMmaruu'.

6. denepanpHsiii 3ak0H oT 27.07.2006 N 152-D3 (neiicTByromas
penakuus) «OnepCOHATBHBIX JaHHBIX).

7. ®enepanbhblil 3akoH 0T 06.12.2011 N 402-03 «O Oyxrantepckom
ydeTe» (IeUCTBYIOAas pelaKius).

8. Ilpukaz Munduna P® or 31.10.2000 N 941 «OO6 yTBepkaeHUU
IUIaHa  CYETOB  OyXTalTepCKOro  ydera  (PUHAHCOBO-XO3SHCTBEHHOU
NEATEIbHOCTH OpraHu3alii M HWHCTPYKIUU 1O €ro MNPUMEHEHUIO»
(me¥cTByIOIIAS PEIAKITUSA).

9. [Ipukaz Mundpuna Poccun ot 06.10.2008 NelO6n "OO6
YTBEPXKIECHUU TIOJIOKEHUM 10 Oyxrajirepckomy yueTy" (BMecTe ¢
"[lonoxxennem 1o  OyxraiarepckoMy  ydery "VYdeTHas  NOJIUTHUKA
opranuzanuu” (ITBY 1/2008) (nelicTByromias peaakiusi).

10. TIpuka3z Munduna Poccun ot 29.07.1998 N 34n (meiicTByromas
penakius) «OO0 yrBepxkaeHuu I[lonokeHuss Mo BeAEHUIO OyXralTepcKOro
ydera u Oyxrajirepckoi oTueTHOCTH B Poccutickoit deaepanuny.

11.  IIpuka3z Munpuna PD ot 06.07.1999 Ne43n "OO yTBepkIeHUU
[Tonoxenuss mno Oyxraiarepckomy yduery "Byxranrepckas OTYETHOCTh
opranuzanuu” (ITBY 4/99) " (B neiicTByromed pe1akiinm).



4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOM JUCHMUILIMHEI

Pe3ysabTarsl 00yyeHus

Kpurepum onenkn

MeToabl OLIeHKHU

3HaTh:

- OCHOBHBIE HCTOUYHUKH
nHpOpPMALUU U PECYPCHI IS
pelieHus 3a1a4 u mpoodiieM B
npodeccHnoHABEHOM NesTeIbHOCTH,
- QITOPUTMBI U METO/IbI BBITIOJTHEHUS
3aa4u, paboThl;

- IOPSIOK OLIEHKU PE3yJIbTaTOB
pereHus 3a1a4 IpogecCuoHaTbHOM
JeSTeTbHOCTH;

- HOMEHKJIaTypa HH(POPMAITMOHHBIX
HMCTOYHUKOB, IPUMEHSIEMBIX B
npodeccCHoHATEHOM e TeIbHOCTH,
- IPUEMBI CTPYKTYPUPOBAHUS
nH(popManuu;

- hopmar odpopmiieHHS pE3yIHTATOB
orcka UH(popMaIuy;

- OCHOBHBIE METO/IbI cO0pa,
00paboTKHU, XpaHEHHs], Iepeiaun U
HaKOTUICHUS MHPOPMALINH;

- IpaBUJIa OPOPMIICHUSI TOKYMEHTOB
Y TIOCTPOCHUS YCTHBIX COOOIICHMIA;
- COBpEMEHHas Hay4Has U
npogeccuoHalbHasi TEPMUHOJIOTHS;
-TIOHATHS UHPOPMALTMOHHOM
TEXHOJIOTUH, THPOPMAIIMOHHOM
CHCTEMBI;

- KJTaccu(UKalus U cOCTaB
WH(POPMAIIMOHHBIX CHCTEM;

- TEXHUYECKOE U TIPOTPAMMHOE
o0ecnieueHre NHPOPMAITMOHHBIX
TEXHOJIOTHI;

- IPUHIUIIBI U CIOCOOBI 3aIUTHI
nHpopManuy B ”HPOPMAITHOHHBIX
cucTeMax;

- Ha3HAYCHHE U TIPUHIIATIBI
UCTOJIb30BAHUS CUCTEMHOTO U
MPUKIIQJHOTO TPOrPAMMHOTO
obecrieueHus B TpoeCCHOHATBHON
NesITeTbHOCTH;

Onenka COTJIMYHOY
BBICTaBJISICTCSA
oOyuaronemycs, €cid OH

rIyOOKO | MPOYHO YCBOWII
IPOTrpaMMHBII
Kypca, HCUCPIBIBAIOIIIE,
IIOCJIEIOBATENIBHO, YETKO U

Marepual

JOTUYECKH CTPOMHO  €ro

u3JlaraeT, yMeeT  TEeCHO
YBSI3BIBATh TEOPHIO c
MIPaKTUKOM, CBOOOIHO
CIpaBJIsIeTCSl C 3a/JadyaMd U
BOIIPOCAMH, HE

3aTPYAHACTCA C OTBETAMU

npu BUIOU3MCHCHUU
3a/1aHU, IIPaBUJIbHO
00OCHOBBIBACT  IMPHUHATHIE
peLIeHHUs;

OIICHKA «XOPOIIO)
BBICTABJISICTCA
oOyyJaroremycsi, €ciu OH
TBEpIO 3HAET Marepual
Kypca, TpaMOTHO U IO

CYIIECTBY HM3JIaraeTr €ro, He
JIONYCKasi ~ CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE Ha
BOIIPOC, MIPaBUJILHO
MPUMEHSIET TEOPETUUYECKHE
MOJIOKEHUS TIPU  PEIICHUHN
MPAKTUYECKUX BOMPOCOB H
3a/]a4;

OlICHKA

«KYHOOBJICTBOPUTCIIBLHO»

BBICTABJISICTCA
oOydJaroriemycsi, €ciu OH
HUMEECT 3HAHUA TOJBKO

OCHOBHOTO MaTepHuaya, HO
HE YCBOWJI €ro jerajeu,
JOTyCKaeT HETOYHOCTH,

HCAOCTATOYHO IMPAaBUJILHBIC

[IpoBenenue
(GpoHTATBHOTO Ompoca
TecTupoBanue Mo TeMam
Kypca

BeinonHenue u 3amura
pedepartoB, mpe3eHTAIUI
Onenka pe3yJIbTaTOB
BHEAYAUTOPHOMN
CaMOCTOATEIIbHOMN
paboTsl

DKCnepTHOE
HaOJIOZICHUE U OLICHKa
NeSATeTbHOCTH
oOyJaromuxcs npu
BBITIOJIHEHUHM U 3alIUTe
pe3yIbTaToOB
MPAKTUYECKHUX 3aHSATHUH.
IIpomexyrounas
aTTecTaIus




- OCHOBHBIE TIOHSATHS
aBTOMATH3UPOBAHHOM 00pabOTKH
nHpopManuu,

- TEXHOJIOTHUS CO3/1aHUs U 00pabOTKU
TEKCTOBOM, YUCIIOBOM, TpaduuecKoi
uH(pOpMaLIUY; TOPATOK
BBICTpanWBaHUs MIPE3CHTAIINH;
-OCHOBHBIE KOMIIOHCHTBI
KOMITBIOTEPHBIX CETEH, OpTaHU3aIIHS
MEXKCETEBOI'0 B3aMOACUCTBUS;

- TEXHOJIOTHUS TIOMCKa HH(pOpMaIUU B
cetu IHTEpHET.

- JIeIOBasi DJIGKTPOHHAS U
TeneoHHAs KOMMYHUKAIIHH;

- ceTeBble HH(POPMAIIMOHHBIC
CUCTEMBI JIJISl pa3INIHBIX
HamnpaBJIeHUH podeccHnoHATBEHOM
JeSTeTbHOCTH;

- naTep(eiic MpaBoOBBIX
MH(OPMALIMOHHBIX CHCTEM ISt

(hopMyIHUPOBKH, HAPYIICHUS
JIOTUYECKON
II0CJIEI0BATEILHOCTU B
U3JI0KEHUU IPOTrPAMMHOIO
Mmarepuaa,
3aTpyAHEHUS

HCITBITHIBACT
npu
BBITIOJITHEHUH TTPAKTUYECKUX
3aj1a4;
OIICHKA
«HEYIOBJIETBOPUTEIBHO»
BBICTaBJIICTCS
oOyuarolemycs,
3HAYNTEIILHOM

KOTOPBIN
HE 3HAaeT
4acTH IIPOrPAMMHOTO
MaTepuana, JOITYCKAaeT
CYIIECTBEHHbIE  OHIMOKH,
HEYBEPEHHO, ¢ OOJbIINMU
3aTpyJHEHUAMU pemaer
IIPAKTUYECKHE 3a7auu UIIU

HC CIIPaBJIICTCA C HUMU

MOMCKA HOPMATUBHBIX JOKYMEHTOB; | CAMOCTOSATEIBHO.

- PaBOBBIE ACMEKTHI UCIIOJIH30BAHUS

MH(OPMALIMOHHBIX TEXHOJIOTUH U

MPOTrpaMMHOTO 00€CTICUeHUSI.

- COBPEMEHHOE

CHeIUaIu3UPOBAHHOE MPOTPAMMHOE

obecrieueHre U METO/IbI €r0

HaCTPOWKHU;

- CTPYKTypa uHTepdeiica

COBPEMEHHOTO OyXTaJITepPCKOTO

MPOrPaMMHOTO O0ecTieueHust

YMmern: Onenka «OTIIMYHO»- | DKCHEPTHOE
 DACTIO3HABATS, AHANM3NPOBATE rirybokoe YCBOCHHE | HAOJIOICHUE U OlIEHKa
3aa9y HIH TPOGIEMY H BELIENATS e& porpaMmmMHoroMarepuana NeATeTbHOCTH

COCTABHBIE HACTI: JUCIUTLTAHBL, BJIAJICHUE | O0YJArOIIHXCS npu
- OTIPENENATS STAIIE PENICHUs 1 Pa3HOCTOPOHHUMH BBITIOJTHCHHUH | 3aITUTE
CTI0COGHI PEIIeH S 3a1auH; HaBbIKAMH M  IPUEMAaMH | pe3yJbTaToOB )
0GOCHOBHIBATH BHIGOP PEIICHHS, BBINOJIHEHUS NIPAKTHUUYECKUX | MPAKTHUECKUX 3aHATHH.

- COCTaBJISATh U PEATM30BBIBATH TIJIaH 3alav;,  YMCHME  TCECHO | OUEHWBAHHUIO

JENCTBUS, ONIPEAEIIATh HEOOXOUMBIE yBﬂSHBaTI’V TeopHio ¢ | obasaremsHOMY
PECYPCHL; MIPaKTUKOM, MIPaBUJILHO | TIOJJICXKAT BCE 3a4YETHHIC
- ONEHHBATH PE3YITAT CEBOHX 00OCHOBBIBAaTh ~ INPHHATHIC | MPAKTHUYCCKUE PAOOTHI IO

peLICHHUS. IIpoBepka | TemaM u pazzenam.

e CTBHIA;
- OTIpPE/IETAT 33aJauu sl TOMCKa
uH(pOpMaINH;

HpaBI/IJIBHOCTI/I BBITIOJIHCHU S
MPAKTUYECKUX 3aJIaHuH,
pacquOB n OCyIJ_IeCTBHeHI/I}I

Ouenka pe3yJabTaToOB

BHEAyJIUTOPHOM




- OTIPEETIATh HEOOXOIUMBIE
MCTOYHHUKH MH(POPMALINY;

- CTPYKTYPHPOBATh MOTYIaEMYIO
nH(OpMaIINIO; BRIICISATH Hanboee
3HAYMMOE B IlepeyHe nH(popManuy;
- OLICHUBATH MIPAKTHYECKYIO
3HaYMMOCTb PE3YJIbTaTOB MTOUCKA;

- 0OpPMIISITH PE3YIBTATHI TOKMCKA;

- HAXOJUTh U UCIIOJIb30BaTh
uHpopmanuio 1715 3pPeKTUBHOTO
BBITOJIHEHUS MTPO(ECCHOHATBHBIX
3ama4, NpodecCHOHaNBHOTO U
JMYHOCTHOTO Pa3BUTHS,
OCYIIECTBIICHHS CaMOOOpa30BaHUs;
- 00pabaThIBaTh TEKCTOBYIO H
Ta0JIMYHYI0 WH()OPMAILIHIO;

- IICTIOJIb30BATh MEXaHU3MBI
CO3/1aHUS U 00pPaOOTKHU TEKCTa,
oopmIeHHs JOKYMEHTAINH 110
npodecCHOHATBHON TEMATHKE;

- UCTIOJIb30BATh HJIEKTPOHHbIE
TaOIUIIBI 11s1 UHAHCOBBIX H
YKOHOMHYECKUX PACUETOB,
00paboTKH OONBIINX MACCUBOB
nHpopMalnH, aHanu3a (GUHAHCOBBIX
JTAHHBIX.

- HCII0JIb30BATH JEJIOBYIO IpaQuKy U
MyJIbTUMEANA HH(OPMALINIO,
CO3l1aBaTh MPE3CHTAINH;

- YUTaTh (MHTEPIPETUPOBATH)
uHTepdeiic cnenuaTu3upoBaHHOTO
MIPOTpaMMHOTO 00eCTIeueHuUs],
HaXO/IUTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh C JOKyMEHTaIHEH;

- IPUMEHSTH CTAaHJIAPTHOE U
CTIEIMATM3UPOBAHHOE TIPOTPAMMHOE
oOecnieueHue AJisi coopa, XpaHeHus U
00paboTKu HHPOPMAIIH B
COOTBETCTBHUH C U3y4aeMbIMU
npoeCCHOHATBHBIMU MOTYJISIMH;

- paboTaTh C MOMCKOBBHIMU
CHUCTEMaMHU, JIEKTPOHHON MTOYTOM;
— UCTIONIF30BaTh BO3MOKHOCTH
YIQJIIEHHOTO JAOCTYIA K CeTeBBIM

HEOOXOINMBIX  OEUCTBUH:

85% - 100%

O1eHKa «XOPOLIO»- TBEPJI0E
3HaHUE MaTepuaia
JTUCHUIUIMHBI, TPABUIBHOE

IIPUMEHEHHUE TEOPUU IIPH

pelieHuu MPAKTUIECKIX
BOIIPOCOB u 3a1aHuM,
BJAJCHUE HeO0XOIUMBIMUA

HaBBIKAMU U TPHUEMaMHU HX
BBIITOJTHECHHS. [IpoBepka
MPaBUIILHOCTH BBITTOJTHEHUS
MPAKTHYECKUX 3a1aHuMH,
pacyeToB M OCYIIECTBICHUS
HEOOXOIMMBIX  ACHCTBHIA:
70%-84%

Onenka
«YIIOBJICTBOPUTEIHHON-
YCBOEHHUE TOJILKO
OCHOBHOTO MaTepuaia, 0e3
ydera

JieTajeu, 3aTpyIHEHUs TIpU

ocoOeHHOCTEN U

BBIMIOJTHEHUH TPAKTUYECKUX
3a/laHui, HETOYHOCTH,
HEJIOCTAaTOYHO MPaBUIIbHBIC
dbopmynuposku. [IpoBepka
MIPABWJIBHOCTH BBITIOJTHECHUS
MPAKTUYECKUX 3a1aHuH,
pacueToB M OCYILECTBICHHS
HEO0O0XOIUMBIX
51%-69%
Onenka

e CTBHIA:

«HEYJOBJIIETBOPUTEIHHO
HE3HaHHUE 3HAYUTEILHOMN
JacTu MPOrPAMMHOT0
Marepuaia, CyIIeCTBEHHBIE
OIIMOKH, HEyBEpEeHHOEe, C
OOJIBIIUMHU 3aTPYAHCHUSIMH
BBITIOJIHEHUE MPAKTUYECKUX

3aJlaHni;, MeHeee, YeM Ha
50%

CaMOCTOSTEIbHON
paboThI
[IpomexxyTouHas
aTTecTalus




pecypcam opraHu3anuu, 00JauHbIe
TEXHOJIOTHH;

- UCTI0JIB30BaTh cepBUCH Google
Docs aiis coBMecTHO# paboThI €
JTOKYMECHTaMH,

- UCTIOJIh30BATh CETEBBIC
MH(POPMAIMOHHbBIE CUCTEMBI IS
Pa3IMYHBIX HAIPaBICHUN
npodeccrnoHaBbHOM NesSTeNbHOCTH,
- MPUMEHSATH METOJIBI K CPEJICTBA
3alUThl HH(OPMAIIHH;

- [PaMOTHO U apTYMEHTUPOBAHO
u3JaraTh CBOM MBICITH U MHCHHUS,
BECTH JICJIOBBIE OECEe/Ibl, B TOM YHCIIC
CPEICTBaMH JIEKTPOHHOM IIOYTHI U
TeneOHHON KOMMYHHUKAIUH;

- YMETh BBICTPAUBATh
B3aMMOOTHOIICHUS C
00y4aroIUMHUCS, TIPETIOAABATEISMH,
COTPYZHUKaMHU 00pa30oBaTeIbHOMN
OpraHH3aIi;

- paboTaTh B rpyIIe Npu pelieHuu
CUTYAIlMOHHBIX 3a/IaHUH, IPU
BBITIOJTHEHUH TPYTIIOBBIX TPOCKTOB;
- 00bEKTHBHO aHAIU3UPOBATH U
OLIEHUBATh PE3YJIHTAThl COOCTBEHHOM
paboTHI;

- IPOSIBJIATH HHUITUATHBHOCTH B
nporecce OCBOCHHUS
poeCcCUOHATLHOMN I TETbHOCTH.

- c ITOMOUIBIO MIPaBOBBIX
MH(POPMAIMOHHBIX CUCTEM
OPHUEHTHPOBATHCS B
3aKOHOJATEIIbHBIX u UHBIX

HOPMAaTUBHBIX IPaBOBBIX aKTax,
pETrIaMEeHTHPYIONTUX OyXTalTEePCKYIO
NEeSATENIbHOCTh;, pa3iuyaTh  (OPMBI
OyXraiatepckoil JOKyMEeHTAallUH;

- IIPHUMCHATH CTaHAApTHOC n
CTIEINATM3UPOBAHHOE
MporpaMMHOE  oOecrieueHue st
XpaHeHus, 00padOTKK U aHaJIu3a
Oyxranrepckod uwHbOpMAIMK B
COOTBETCTBHM  C  HM3y4acMbBIMH
poheCCHOHATTLHBIMU MOIYJISIMU;
st (GOpMHUPOBaHHS W ydeTa
NMEPBUYHBIX  JIOKyMEHTOB; IS




oopmieHns TUTATEKHBIX
JIOKYMEHTOB;

- OIpOCMATpUBATh U aHAJIM3UPOBATH
Oyxrajarepckue IpPOBOAKU IO YUETy
KacCOBBIX OIEpalif, IO Y4eTy
ACHCKHBIX CPCACTB Ha PACUCTHBIX
cueTax, IO Y4YeTy aKTHBOB U
HCTOYHHUKOB aKTHBOB OpPraHMU3aluu;
[0 HAYUCICHUIO U TEPEYHCICHUIO
CYMM HaJIOrOB U COOPOB;
-[IPOCMATpUBaTh ¥ aHAJIU3UPOBATH
PETHCTpPHI yueTa, ChOPMUPOBAHHBIC

OyXrajaTepckum IIPOrpaMMHBIM

obecIreyeHneM;
- IPOCMaTpUBaTh U aHAIM3UPOBATD
IUTaH CYETOB OYyXTanTepCcKOro yuyera
(MHAHCOBO-X0341CTBEHHOM
JIEATEIIbHOCTH OpraHu3alnii;
-HCII0JIb30BATh BO3MO>KHOCTH
CHEINAM3UPOBAHHOTO
MPOrpaMMHOTO  OOecreyeHusi 1o
(GOpMHUPOBAaHHIO U MPOCMOTPY
Oyxraiarepckoi (punancoBoi)
OTYETHOCTH; 1O (POPMHUPOBAHUIO U
MIPOCMOTPY HAJIOTOBBIX ACKIapaiuii
0 HaJIoraM U c6opam B OIOJDKET.
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