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1. MMacnopT KOMILIEKTA KOHTPOJIbHO-U3MEPUTEIbLHBIX MATEPHUAJIOB

1.1 O6a1acTh, npUMeHEHUSA

KOMIIIEKT KOHTPOJIBHO — OLIEHOYHBIX CPEACTB MpEAHA3HAUYEH JUIsl IPOBEPKU DPE3YJIbTaTOB
OCBOCHMS Y4eOHOW AMCHUIUIMHBI TPOTPaMMBI IMOJATOTOBKHM  CIIEIHUANNCTAa CPEIHEr0 3BEHA I10
cnenuansHoct 40.02.04 FOpucnpyaeHusi.

B pe3ynbrare ocBoeHUS TUCHMITIMHBI IHOCTpaHHBIN A3bIK 00YYarOIUICs JODKEH YMeTh:

— oOmarecss (YCTHO M TNMCbMEHHO) HAa MHOCTPAHHOM SI3bIKE Ha HNPOQECCHOHAIbHBIE U
IIOBCE/IHEBHBIE TEMBI;

— IEepeBOJUTH (CO CIIOBApEM) HHOCTPAHHBIE TEKCTHI MPO(ECCHOHAIBHON HANPaBIEHHOCTH;

— CaMOCTOSITEJIbBHO COBEPIICHCTBOBAaTh YCTHYHO M INHCBMEHHYIO pe€db, MOIOJHATH CIIOBapHBII
3arac;

— HCUHUCIATH PyOJIEBBIN SKBUBAICHT BBIPA)KEHHOW B MHOCTPAHHOM BAJIIOTE CTOMMOCTH aKTUBOB U
00513aT€eNbCTB;

— OCYILECTBIIATh TpaHChOpMaLHio OyXraaTepckoi ((pMHAHCOBOW) OTYETHOCTH, COCTABIEHHOH 110
POCCHIMCKMM CTaHAapTaM OyXrajaTepcKoro yuera, B ()MHAHCOBYIO OTYETHOCTb IO IPHU3HAHHBIM
MEXXYHAapOAHBIM CTaHIapTaMm;

B pesynbrare 0cBOCHUS IUCLUIIIMHBI 00YYatoLUics JOKEH 3HATh:

— nekcuueckuit (1200 - 1400 nexcuyeckMX €AMHMI)) U TpaMMaTHUYECKUH MHUHUMYM,
HEOOXOIUMBIN JUIl YTEHUs U IepeBoja (CO ClI0BapeM) MHOCTPAHHBIX TEKCTOB MpPO(ecCHOHATbHON
HalpaBJIEHHOCTH;

— MEXIYHapoJHble CTaHIapThl (PMHAHCOBOW OTYETHOCTU M MPAKTUKY NMPUMEHEHUS YKa3aHHBIX
CTaHJapTOB;

— IepefoBOM OTEUECTBEHHBbIM M 3apyOeXHbIl ONBIT B cdepe OpraHu3aldl M OCYLIECTBICHMS
BHYTPEHHETr0 KOHTPOJIS BEJICHUS OyXTaJITepCKOT0 y4eTa U COCTaBJIeHUs Oyxranrepckoil ((huHaHCOBOI)
OTUYETHOCTH;

KoMmmekT KOHTPOJ/IbHO-UBMECPUTECJIIBHBIX MaTEpPUAJI0OB MO3BOJAECT OUHCHHUBATHL OCBOCHHLIC
YMEHHS, YCBOCHHDBIC SHAHUSA

Pe3yabTaTrhl 00yueHust @opMbI U METOAbI KOHTPOJISI U
(ocBOEHHBbIE YMEHUsI, YCBOEHHbIE 3HAHMS) OIleHKH Pe3yJIbTATOB 00y4eHH sl
yYMeTh: OtyeT no nmpakTUIecKou padore,

— obmarbest (YCTHO M MHMCbMEHHO) Ha HMHOCTpaHHOM | OTYET IO CaMOCTOATENbHOM paboTe,
SI3BIKE Ha TPO(ECCHOHAITLHBIC U TIOBCETHEBHBIC TEMBI, HudbepeHurpoBaHHbIN 3a4eT

— NepeBOAUTH (CO CIIOBApeM) HMHOCTPAHHBIE TEKCTHI
podeCCHOHAIEHON HAIIPaBICHHOCTH,

— CaMOCTOSATEIbHO COBEpPUICHCTBOBATH YCTHYIO U
IIMCbMEHHYIO peyb, OMNOIHATH CIOBApHBI 3amac;

— HCUUCHATH pyOJEeBbI SKBUBAJICHT BBIPAXXEHHOW B
MHOCTPAaHHOW  BaJIOTE€  CTOMMOCTHM  aKTHMBOB U
00513aTENbCTB;

— OCYIIECTBJATH  TpaHcopmaiuio  OyxXraaTepcKoin
(puHaHCOBOI)  OTYETHOCTH, COCTABJICHHOW IO
POCCHUHCKMM CTaHJIapTaM OyXrajTrepckoro yuera, B
(¢buHaHCOBYIO OTYETHOCTh 1o MIPU3HAHHBIM

MCKAYHAPOAHBIM CTaAHAApPTaAM;




3HATh:

— nexkcuueckuii (1200 - 1400 nexcHyecKkMX €IUHUIL) U
rpaMMaTH4YeCKUN MUHUMYM, HEOOXOAUMBIN IJI YTEHUS
U 1epeBoja (co ClOBapeM) MHOCTPAaHHBIX TEKCTOB
npo(hecCHOHAILHOM HAIIPABJICHHOCTH,

— MEXIyHapOIHbIE CTaHaPTHI ¢duHaHCOBOM
OTYETHOCTH U TMPAKTHUKY TMPUMEHEHHUS YyKa3aHHBIX
CTaH/IapTOB;

— TIepelOBOM OTEYECTBEHHBIH M 3apyOeKHBIM OINBIT B

cepe opraHumzanUM M OCYILECTBICHUS BHYTPEHHETO

OTyeT mo nmpakTUYecKou padore,
OTueT 1o caMmocToATeNbHOM padoTe,
TectupoBanue,
JuddepeHupoBaHHBIN 3a4eT

KOHTPOJSL ~ BEIEHHsI ~ OyXraiarepckoro ydera W
COCTaBJICHUSA OyXranTepcKoi (punancoBoit)
OTYETHOCTH;

1.2 CucreMa KOHTPOJISA M OLIEHKH OCBOEHUSI MPOrpaMMbl yueOHOT
AuCUUIIMHBI MHOCTPAHHBIN A3BIK B IPO()eCCHOHAIBHOM 1eATeJIbHOCTH

HaumenoBanue TE€EMbI, pa3aeja

®opma KOHTPOJIA

Yro Takoe 3KOHOMHUKA?

OTuer 1Mo mpakTHYECKOU padoTe.

OT4eT Mo caMOCTOSITENIHLHOM padoTe.

1. OTpaboTKa TeKyIlero Marepuaina Mo KOHCIEKTaM JICKIUNA U
PEKOMEHIyeMOH JINTepaType.

2. [ToaroToBka OTBETOB Ha KOHTPOJIBHBIC BOIIPOCHI.

O uém Oyxranrepus.
Perucrtpanus cnemnok

OTuer 1o npakTHYeCKoi padoTe.
OT4eT Mo caMOCTOSITENHHOM padoTe.
- N3yueHue neKIMOHHOTO MaTepuaa 1o TeMe.

byxranrepckuii yuet

Otuer no nmpakTU4ecKkon padore.

1. OTpaboTKa TeKyIIero Marepuasna Mo KOHCIEKTaM JICKIIUNA U
pEKOMEHAyeMOM JInTepaType.

OTuer 1o caMoCcToATEeNbHOI padoTe.

JeiictByromue cranaaptsl MCOO
(IAS u IFRS)

OTuer o npakTHYECKoi padoTe.

- OtpaboTKa TEKyIIEro MaTepualia Mo KOHCIEKTaM JIEKIHUN U
PEKOMEHIyEeMOH JInTepaType.

OT4eT Mo caMOCTOSITEILHOU padoTe.

OcHoBHBbIE 3Tallbl TpaHCHOpMALUU
OyXraJTepckoil OTYETHOCTH IO
poccuiickuM cragaaptam 1 MCOO

OTuer no mpakTU4ecKon padore.

- OTtpaboTKa TeKyIlero mMarepuana Mo KOHCIEKTaM JEeKIHH U
PEKOMEHIYEMOM JTUTEPATYpE.

OT4er o caMOCTOSITENBHOMN padoTe.

- NI3yuenue nekinoHHOro MaTepuaa.

®duHaHCOBas OTYETHOCTH B popmare
M®CO, oTinnuust OT POCCUNCKON
OyXTaJITepCKON OTYETHOCTH

OTuer no mpakTU4ecKoi padore.

OT4eT Mo caMOCTOSITEIFHOU padoTe.

1. OTpaboTka TEeKyIIero MaTepraia Mo KOHCIEKTaM JICKITUH 1
PEKOMEHIyeMOH JInTepaType.

Bamaucosas ta6muma. Cuér
npuObLIeH U YOBITKOB

OTuer 1o npakTHYECKou padoTe.
OT4er 1o caMOCTOSITENILHOMN padoTe.




- JlopaboTKka KOHCIIEKTa IO TEME.
- B TCTpaAu KOHCIICKTOB COCTABUTHL TPU TCCTOBLIX 3adaHUA
(Bompoca) no Teme.

VYuérusiii nuki. Omuoky B
Oyxrajirepuu

OTueT 1o npakTHYECKOU padoTe.

- OrtpaboTka TeKylero Marepuaia Mo KOHCIEKTaM JIEKIUN U
PEKOMEHIyeMOM JTUTepaType.

OT4YeT Mo caMOCTOSITEIBHOM padoTe.

- lopaboTka KOHCIIEKTa IO TEME.

- B terpaau KOHCHEKTOB COCTaBUTh TPU TECTOBBIX 3aJlaHUS
(Bompoca) mo Teme.

BantoTHble onepanuu ¥ OTYETHOCTD
B OyXTaJTepCKOM yUeTe

OTuer 1o npakTHYECKOU padoTe.
OT4er 1o caMOCTOSITENIBLHON padoTe.
CocraBneHue KpoccBoOpaa

tepmuHaM (15 cioB)

[0 OCHOBHBIM H3YYCHHbBIM

[TpaBuiia OyxranTepckoi
OTYETHOCTHU

OT4er 1o mpakTU4YecKou padore.

- OtpaboTka TeKyIero Marepuaia Mo KOHCIEKTaM JIEKIHUN U
PEKOMEHAyEeMOH JInTepaType.

OT4eT Mo caMOCTOSITEILHOM padoTe.

- JlopaOoTKka KOHCIIEKTa IO TEME.

CrnenuanbHbie KypHaibl. CKUIKH.
YTouHEeHUa

OT4er 1o mpakTU4ecKou padore.

- OtpaboTka TeKyIero Marepuasia Mo KOHCIEKTaM JIEKIHUN U
PEKOMEHIyeMOH JINTepaType.

OT4er o caMOCTOSITENIbHOMN paboTe.

- JlopaOoTKa KOHCIIEKTa IO TEME.

Tabnuua cueToB

OTueT 1Mo mpakTHYECKOU padoTe.

- OrtpaboTKa TEKyIIero Marepuasia Mo KOHCIEKTaM JICKIIUNA U
PEKOMEHIyeMOH JInTepaType.

OTuer 1Mo caMoCToATeNbHOI padoTe.

- lopaGoTKa KOHCIIEKTa 0 TEME.

duHaHCOBBIE OTYETHI. Y YETHBIN
MepuoI

Otuer o npakTHYeCcKoi padoTe.

- OrtpaboTKa TEKyIIEro Marepvasia Mo KOHCIEKTaM JIEKIHH 1
PEKOMEHIyeMOH JInTepaType.

OT4eT Mo caMOCTOSITEILHOU padoTe.

- JlopaOoTKa KOHCTIEKTa IO TEME.

banaHcoBEIiT oTUET

OTuer o npakTHYECKoi padoTe.
OT4er o caMOCTOSITENIbHOM padoTe.

Otuer o npuodHUIH

OTuer no nmpakTU4ecKon padore.

- OrpaboTka TeKyIlIero mMarepuaia Mo KOHCIIEKTaM JICKIIHN U
PEKOMEHIyeMOH JInTepaType.

OT4eT Mo caMOCTOSITEIFHOM padoTe.

- lopaboTKa KOHCIIEKTa IO TEME.

TOBapHO-MaTCpI/IaJ'IBHBIC OCHHOCTH.
BOBBp&TBI MMpoaAaHHOI'0 TOBapa U
CKHIKH

OTuer 1o npakTHYeCKon padboTe.

1. lopaboTKka KOHCIIEKTa 110 TeME.

2. B TeTpagu KOHCIEKTOB COCTaBUTb TPU TECTOBBIX 3aJaHUS
(Bompoca) mo Teme.




OT4YeT Mo caMOCTOSITEIFHOU padoTe.
- OTpaboTKa TEKyIIero mMarepuana Mo KOHCIEKTaM JIeKIHH U
PEKOMEH1yeMOM JINTepaType.

Texyue u GUKCUPOBAHHBIC
AKTHBBI

OTueT 1o npakTHYECKOU padoTe.

- Bragumupo-Cy31anbckoe KHSKECTBO.
OT4YeT Mo caMOCTOSITEIBHOM padoTe.

- CamoTrecTupoBaHuE

Tekymue o0s3aTeNbCTBA U
JIOJITOCPOYHBIE [1aCCUBBI

OT4eT mo nmpakTUIECKou padore.
OT4er 1o caMOCTOSITEIBHOMN padoTe.
- lopaboTKa KOHCIIEKTa IO TEME.

OOGOopOTHBIN KanuTa:

OTueT 1o nmpakTHYECKOU padoTe.
OT4YeT Mo caMOCTOSITEIFHOM padoTe.
- JlopaGoTka KOHCTIEKTa JICKIIUH 10 TEME.

Hastoroo61oxenue

OT4eT mo nmpakTUYECKoi padore.
OT4er o caMOCTOSITENIbHOM paboTe.
- lopaboTKa KOHCIIEKTA JIEKIIUH 110 TEME.

Ot4er 00 UBMEHEHUSX B
(hMHAHCOBOM TOJIOKEHUHU

OTueT 1Mo nMpakTHYECKOU padoTe.

- OrtpaboTka TEKyIIero Marepuasia Mo KOHCIEKTaM JICKIUNA U
PEKOMEHIyeMOH JINTepaType.

OTueT 1Mo caMOCTOATENBbHOI padoTe.

- lopaboTKa KOHCIIEKTa TI0 TeME.

Tunel coOCTBEHHOCTH

OT4er 1o mpakTU4ecKon padore.

1. OTpaboTKa TeKyIIero Marepuaina Mo KOHCIEKTaM JICKIUNA U
PEKOMEHIyeMOH JInTepaType.

2. IloaroroBka OTBETOB Ha KOHTPOJIBHBIE BOIIPOCHI.

OT4eT Mo caMOCTOSITEILHOM padoTe.

- lopaboTka KOHCIIEKTa IO TEME.

Kopnopauumn.
Bunapr akimit

OTuer 1o npaxkTHYeCKou padoTe.

- OrpaboTka TeKylllero mMarepuaia Mo KOHCIEKTaM JIEKIHUH U
PEKOMEHIyeMOH JInTepaType.

OT4eT Mo caMOCTOSITEILHOU padoTe.

- JlopaOoTKa KOHCTIEKTa IO TEME.

Aynut. Tunsl 0TYETOB ayAUTOPOB

Otuer 1o mpakTU4ecKon padore.

OTuer 1o caMocToATeNbHOI paboTe.

- [ToceTuTh pekomeH10BaHHbIE IHTEpHET CaliThI
- [lopaboTka KOHCIIEKTa IO TEME

ITapTHEpCTBO

OTuer no nmpakTU4ecKon padore.
OT4eT Mo caMOCTOSITEIFHOU padoTe.
- . lopaboTKa KOHCITEKTa MO TEME.

BBeneHne B MapKETUHT U PEKIIaMy

Otuer no npakTU4eckoi padore.
OT4er o caMOCTOSITENIbHOM padoTe.
1.lopaboTka KOHCIIEKTa 110 TeME.

[InannpoBaHue MapKETUHIOBOU
CTpaTeruu

OTuer no mpakTU4ecKon padore.
- OrpaboTka TeKyIIero mMarepuaia 1Mo KOHCIIEKTaM JICKIIHH U
PEKOMEHIyeMOil TuTepaType.




OT4YeT Mo caMOCTOSITEIHLHOM padoTe.
- [lopaboTka KOHCIIEKTa IO TEME.

Meroabl MapKeTHHIa U PEKJIaMbl OTuer 1o npakTHYECKOn padoTe.

- OrpaboTka TEKylIIero Marepuasia Mo KOHCIEKTaM JICKUIUNA U
PEKOMEH1yeMOi1 JInTepaType.

OT4YeT Mo caMOCTOSITEIBHOM padoTe.

- lopaboTka KOHCIIEKTa IO TEME.

1.2.1 ®opmbi utorosoii arrectanuu no [IICC3 npu ocBoeHun y4eOHOH JUCHUNIMHBI
NTOroBbIii KOHTPOJIb OCBOCHHBIX YMEHUM M YCBOCHHBIX 3HAHUM MO JUCHMUIUIMHE MHOCTpaHHBIN
SI3BIK OCYIIECTBIIsIETCS B hopme muddepeHImpoBaHHOTO 3aUeTa.

1.2.2 Opranmn3zanusi KOHTPOJISI M OLlEHKU OCBOCHHUSA NMPOrpaMMbl y4eOHOM U CIIUTIIIHHbI

K nmuddepennupoBaHHOMy 3adeTy JIOIYyCKaeTcs OOy4YaroLUiics, W3y4YMBUIMH TEOPETUYECKYIO
4acTb.



2. KoMmieKT MaTepHaJioB ISl OLEHKU OCBOCHHbIX YMEHUI U YCBOCHHBIX 3HAHUI
1o y4eOHoi qucuuninie MHOCTPpaAHHBIN SA3bIK

2.1 3apanus AJs IK3aMEeHYIOIIUXCS

OuennBaeMble YMEHHSA:

— VYmerb oOmarbcs (yCTHO H NHCBMEHHO) HAa MHOCTPAHHOM (QHTJIUMHCKOM) s3BIKE Ha
npoecCuoHaNbHBIE U TOBCETHEBHBIC TEMBI,

— IloHumaTh CymIHOCTh M COLIMATIBHYIO 3HAYMMOCTh CBOEH Oynayiiel mpodeccuu, IposBIsATh K Hell
YCTOMYMBBIA UHTEPEC.

— Paborarp B KoJUIeKTHBE M KOMaHze, 3((GEKTUBHO OOIIATHCS C KOJUIETaMH, PYKOBOJCTBOM,
MOTPEOUTEIISAMHU.

— bpate Ha ce0si OTBETCTBEHHOCTh 3a pabOTy YJICHOB KOMaHIbl (MOJYUHEHHBIX), pe3yjbTar
BBITIOJIHEHHUS 33/IaHUM.

— OpueHTHPOBATHCS B YCIOBUSAX YaCTOW CMEHBI TEXHOJIOTUH B MPO(ECCHOHAIBHON AEATEIbHOCTH.
OueHnuBaeMblie 3HAHUS:

— 3HayeHHE HOBBIX JIGKCUYECKHUX EJUHMII, CBSI3aHHBIX C TEMaTHKOW JAHHOIO 3Tana OOy4YeHUs U
COOTBETCTBYIOIIMMU CUTyallMsIMH OOIIEHMs,, B TOM YHCJIE OLIEHOYHOM JIEKCUKH, pPEIIMK-KIIUIIE
pPEUEBOro ITUKETA, OTPAKAIOIUX OCOOEHHOCTH KYJIbTYPbI CTPAHbI/CTPAH U3y4aeMOro sI3bIKa;

— 3HayeHHE HU3YYEHHBIX IPAMMATHUECKUX SIBIIEHHH B PpacIIMPEHHOM 00beMe (BUIOBPEMEHHBIE,
HEJIMYHBIE U HEOIPE/eIeHHO-INYHbIE (JOPMBI Ijaroyia, GOpMbl YCIOBHOTO HAKJIOHEHHS, KOCBEHHas
peub/ KOCBEHHBIH BOINPOC, OOYXICHHUE U JIp. COITIACOBAHUE BPEMEH);

— CrpaHoBenyeckyt0o MHGOpPMALMIO W3 AayTEHTHYHBIX HCTOYHMKOB, OOOTalaloIly0 COLMAIbHBIN
OTBIT: CBEJCHHS O CTpaHE/CTpaHax HM3y4yaeMoro S3bIKa, MX HAyKe M KYJIbType, UCTOPUYECKHX U
COBPEMEHHBIX pEaIMsiX, OOIIECTBEHHBIX [IEATENSX, MECTe€ B MHUPOBOM COOOILECTBE M MHPOBOMH
KYyJbType, B3aMMOOTHOIICHMSIX C HAIIEH CTPAaHOM, S3BIKOBBIE CPEACTBA IIPAaBWJIA PEYEBOIO M
HEpPEeYeBOTro MOBE/IEHUS B COOTBETCTBUHU CO CEpOil U COLMAIBHBIM CTaTyCOM MapTHEPA;

2.1.1 3aganus TeopeTHYECKOi (TECTOBOI) YACTH OTCYTCTBYIOT
2.1.2 3agaHus NPaKTHYECKOI YacTH

UNIT 1. Levels of economics: Macroeconomics and Microeconomics.

Text:Macroeconomics and Microeconomics
Task 1. Read the text below. Underline the key terms in it. Fill in the table to show the difference
betweenMacroeconomics and Microeconomics.

The word Macroeconomics means economics in the large. The macroeconomist’s concerns are with
such global questions as total production, total employment, the rate of change of Overall prices,
the rate of economic growth,and soon. The questions asked by the macroeconomist are in terms of
broad aggregates— what determines the spending of all consumersas opposed to the microeconomic
question of how the spending decisions of individual house-holds are made; what determines the
capital spending of all firms combined as opposed to the decision to build a new factory by a single
firm; what determines total unemployment in the economy as opposed to why there have been
layoffsin a specific industry.

Macroeconomists measure overall economic activity; analyze the determinantsof such activity by
the use of macroeconomic theory: forecast future economic activity; and attempt to formulate policy
responses designed to reconcileforecasts with target values of production, employment, and prices.

An important task of macroeconomics is to develop ways of aggregating the valuesof the economic
activities of individuals and firms into meaningful totals.To this end such concepts as gross domestic



product (GDP), national income, personal income, and personal disposable incomehave been
developed.

Macroeconomic analysis attempts to explain how the magnitudes of the principal macroeconomic
variables are determined and how they interact. And through the development of theories of the
business cycleand economic growth, macroeconomics helps to explain the dynamics of how these
aggregates move- over time.

Macroeconomics is concerned with such major policy issues as the attainmentand maintenanceof
full employment and price stability. Considerable effort must first be expended to determine what
goals could be achieved. Experience teaches that it would not be possible to eliminateinflation entirely
without inducing a major recession combined with high unemployment. Similarly, an overambitious
employment target would produce labor shortagesand wage inflation.

During the 1960s it was believed that unemployment could be reduced to 4 percent of the labor force
without causing inflation. More recent experience suggests that reductionof unemployment to 5.5
percent of the labor force is about as well as we can do.

The word «micro» means small, and Microeconomics means economics in the small. The optimizing
behaviorof individual units such as households and firms provides the foundation for microeconomics.

Microeconomists may investigateindividual markets or even the economy as a whole, but their
analyses are derived from the aggregation of the behavior (individual units. Microeconomic theory is
used extensively in many areas of applied economics. For example, it is used in industrial
organization, labor economic, international trade, cost-benefit analysis, and many other economic
subfield. The tools and analyses of microeconomics provide a common ground, and eve a language,
for economists interested in a wide range of problems.

At one time there was a sharp distinctionin both methodology and subject matterbetween
microeconomics and macroeconomics.

The methodological distinction became somewhat blurredduring the 197C as more and more
macroeconomic analyses were built upon microeconomic foundations. Nonetheless, major distinctions
remainbetween the two major branches of economics. For example, the microeconomist is interested
in the determination of individual prices and relative prices (i.e., exchange ratiosbetween goods),
whereas the macroeconomist is interested more in the general price level and its change over time.

Optimizationplays a key role in microeconomics. The consumer is assume to maximize utilityor
satisfactionsubject to the constraintsimposed by income or income earning power. The producer is
assumed to maximize profit or minimize cost subject to the technological constraints under which the
firm operates. Optimization of social welfare sometimes is the criterion for the determination of public
policy.

Opportunity costis an important concept in microeconomics. Many course of action are valued in
terms of what issacrificedso that they might be undertaken.For example, the opportunity cost of a
public project is the value of the additions goods that the private sector would have produced with the
resources used for the public project.

Exercises
Macroeconomics vs Microeconomics
Macroeconomics Microeconomics




Task 2. Answer the questions.
1. What does the word macroeconomics mean?

2. What is the difference between the questions asked by macroeconomists and microeconomics?

3. What is, according to the text, the important task of macroeconomist?

4. What are the most important theories of macroeconomics?

5. What is said about the correlation between the inflation and unemployment?

6. What is, according to the text, microeconomics?

7. What is meant by «economics in the small»?

8. What economic phenomena are of microeconomists attention?

9. Where is microeconomic theory used?

10. Whatis «optimization»?




Task 3. Which of the following statements are true or false about macroeconomics and
macroeconomists:

T | F | Macroeconomics deals with global questions only.

T | F | Macroeconomics means economics in the large because it puts more questions than
microeconomics

T | F | Macroeconomist analyzes activities of families and large firms.

T | F | Such concepts as gross domestic product, national income and personal disposable
income serve as meaningful totals.

T | F | Macroeconomic analysis shows the development of the economic theory.

T | F | Theory of business cycles concerns business. That is why this is a microeconomic
theory.

T | F | Inflation could not be eliminated without some negative changes in economics.

T | F | More recent experience proves that macroeconomists of 60s were wrong.

Task 4. Translate into Russian:

1.

o

The questions asked by the macroeconomist are in terms of broad aggregates.

Macroeconomists measure overall economic activity; analyze the determinants of such
activity by the use of macroeconomic theory.

Macroeconomic analysis attempts to explain how the magnitudes of the principal
macroeconomic variables are determined.

More recent experience suggests the reduction of unemployment to 5.5 percent of the labor

force.

Microeconomic theory is used extensively in many areas of applied economics.

Then analyses are derived from the aggregation of the behavior of individual units.

\

The consumer is free to choose whatever quantities income allows but has no influence over

prevailing market prices.

The producer recognizes that price declines as sales are expanded.




9. Under pure competition, the producer is a price taker who may sell at the going market price
whatever has been produced.

Task 5. Chose the right variant.

1. The money (is, are) on the desk.

2. Where (is, are) the money? Where did you put (it, them)! I can’t find (it, them).
3. - He is making a lot of money.

-And what does he do with (it, them)?

4. What (is, are) the news?

5. The news (is, are) very good.

6. | have got very good news for you. Where (do, does) it come
from?

7. There (is, are) no news.

8. His progress in French (is, are) not surprising. His wife is a teacher of French.
9. This information (come, comes) from the journal.

10. | often followed his advice. (It was, they were) good.

11. There (is, are) no news at the moment.

12. His knowledge of accounting (is, are) very good.

Task 6. Insert necessary prepositions.

1. Bookkeeping consists ...keeping records of transactions.

2.In the past bookkeepers kept business records ... big books.

3. What company are you working ...?

4. We want to know how much money has come ... the business.
5.Bookkeepers are responsible ... keeping records of transactions.
6. Transactions are recorded ... chronological order.

Task 7. Insert necessary articles.

1. ... business consists of selling and buying at profit.

2. Many things have changed but ... principle remains the same.

3. Now ... bookkeepers use ... samemethods when they work for

different companies.

1. Business is ... game with many players and bookkeepers keep ... score.
2. Anytransactioninvolves ...money.

3... money which you transferred to this account is for bonuses.

Communication in Business. Telephone conversation.

Task 1. A) Read the mini-dialogues.
1. — Let me introduce you, Mary. This is Charles Hammond. Charles,this is Mary.
— How do you do, Mary.
— How do you do, Charles.
2. —I think you two have already met. Steve Brown - Ann Randel.
—How are you, Ann?
— Fine. And how are you, Steve?
3. — Nice to meet you.



—Nice to meet you too.

4. — Well, if you’ll excuse me, | have to go now.

— It was nice meeting you.

—I was very glad to have met you too. Hope to see you again some time.

B) Write down your own mini-dialogues according to the situations.
1. Introduce yourself to some English businessmen ata party.
2. Introduce your colleague who does not speak English.
3. Your friend introduces you to an English businesswoman.
1.

Task 2. A) Read the telephone conversation.
- 949-21 40, Accounts Department
- Hello, I’d like to speak to MrsSomova, please.
- Who’s calling?
- George White, Chief Accountant of Sinclair Communications Ltd.
- Mr. White, I’m afraid, MrsSomova isn’t in. She is away on business in St.Petersburg.
- When will she be back?
- She is coming back tomorrow. Would you like to leave a message for her?
- Yes, please. Tell her I'll call her tomorrow at 4 o’clock. Will she be here by that time?
- Most probably, she will. I’1l tell her you called.
- Thank you very much. Good-bye
- OK. Bye.

B) Write down your own telephone conversation according to the given one.




Russian phrases

English equivalents

1. MkxI MOKEM cKa3aTh, YTO OM3HEC
3aKJIFOYAETCs B TPOJIaXKE TOBAPOB U
yCJIyr C ICJIBbIO U3BJICUCHUSA BBIT'OJbI.

2. Jlpyrumu cioBami...

3. ... Joboe mpeanpUuHUMATEILCTBO,
KOrla MbI TIOKylaeM U TpojaeM
TOBAapbl, TpaTuM, OepeM B3aiMBbl,
SKOHOMHM M CCY>KaeM [ICHBI'H, SB-
nsieTcsi OU3HECOM.

4. ... uOyXTraJITephIBE Ay TCUET.

B mpouuiom  Oyxranrepsl  XpaHWIU
JICJIOBYIO JIOKYMEHTAllUI0 B  OOJIBIINX
TOMax “KHHUTax .

...XOTsI OHM HE IOJIb3YIOTCSI T'YCUHBIMHU
nepbsiMH, a “KHUTU®  MOTYT OBITh
KOMITbIOTEPHBIMU TUCKAMH.

Ho IIPUHIMIT OCTACTCA TEM KE CaMBbIM.

BYXraJITepBI roBOpAT BJ1aacjablamMm
,CKOJIBKO JCHEI' NpUXOOUT B 6I/I3HeC,
CKOJIBKO JCHET YXOIUT

byxranrepsl TrOBOpAT, CKOJBKO JI€HET
HaxOJIWUTCd B PacCHOpSIKEHHUH, KaKoBa
3a/10JKEHHOCTb...

Cnenka - 9310 Jrobasg  nmeoBas
NEeSTEIbHOCTh, KOTOpas  CBsi3aHa C
JIEHbraMu

DTO MOXKET OBITh IPOJIAKA, MTOKYIIKA, 3aeM,
ApEHIHbIN IJIATEK. ..

OTO0 MOXKET OBITh J1100ast Ipyras aKTUBHOCTb,
IpY KOTOPO IEHBI'M TIEPEBOSATCS C OHOTO




cyeTa Ha Jpyromu.

Byxranteps! HCIIOJB3YIOT 3alIUCH AJIs

IMOATrOTOBKHU pPAa3/IMYHbIX BUJIOB (bHHaHCOBOﬁ

OTYCTHOCTH.

BYXl"aJ'ITepCKaH 3aIIiCh - O9TO WK KPpCAUT,

i fiebet. JleGeT Bceraa B JIEBOI KOJIOHKE.

Kpenut Bceraa B mpaBoi KOJIOHKE.

Kaxxnas cnenka mpoxXoauT Kak 1o KPeauTy,

TaK | 1o ae0eTy

UNIT 2. What Bookkeeping is all about.Keeping a Record of Transaction.
Text:What Bookkeeping is all about. Keeping a Record of Transaction.
Task 1. Read the text below. Underline the key terms in it.

The word “business”is very popular. What is business? We may say that business consists
ofsellinggoods and services at a profit. In other words, any enterprise in which we purchaseand sell
goods, spend, borrow, save and lend money is a business. It may be a drugstore, a TV repair shop, a
manufacturing plant or something else. Business is a game with many players, and bookkeeperskeep
the scorein this game.

In the past, bookkeepers kept business recordsin big volumes:“the books.” Today, the people
who keep the records are stillcalled bookkeepers, even though they don’tusequill pens and “the books”
may be computer disks. But the principle remainsthe same. Bookkeepers tell the owners,how much
money comes into the business, how much goes out, how much money the businessownsand owes. Is
the business gainingor losing in value?

Essentially, bookkeepers use the same methods when they are working for a
soleproprietorship(which has only one owner) a partnership, or a corporation.

A transactionis any business operation that involvesmoney. It may be a sale, a purchase, a
loan, a lease payment, or any other activity in which money is transferredfrom one accountto
another. The money can be in the form of cash(currency), chequeor money order.

The first responsibilityof a bookkeeper is to keep a record of every transaction of the business
he/she works for.

Bookkeepers recordtransactions inthe journal. In the journal the bookkeeper enters
transactions in chronological order (making a journal entry).Later the bookkeepers transfer entries
to the accounts and use them to prepare many kinds offinancial reports.

The journal page has two columns. A bookkeeping entry is eithera debit or a credit.Adebit is
always in the left-hand column. A credit is always in the right-hand column. Debits and credits must
always balance (must be equalto each other). Every transaction involves botha credit anda debit.
Exercises.



o g wn e

Task 2. Find English equivalents to the Russian phrases.

Task 3. Which of the following statements are true or false aboutBookkeeping and Keeping a
Record of Transaction.

A transaction does not involve money transfers from one account to another.

The money which is transferred may be in different forms.

The bookkeeper doesn’t record every transaction of the business.

In the journal the bookkeeper can enter transactions in any order he/she likes

A bookkeeping entry is either a debit or a credit.

Debits are on the left

Credits are on the right..

Business does not involve selling goods and services at a profit.

Bookkeepers keep records of transactions.

||| ||| 4|44
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Thanks to bookkeepers the owners of the business know how much money they own and
how much they owe.

T | F | Indifferent companies bookkeepers use different methods of accounting.

Task 4. Complete the sentences in the text with the words and combinations from the box.

in the right-hand column, accounts, in the left-hand column, chronological order, spent,
financial reports, received, be equal

Bookkeepers record transactions every day. They enter debits and credits in thejournal in

. Then they transfer journal entries to various A
debit is always . A credit is . Debits and credits
must toeach other. Bookkeepers wuse accounting entries for many

The owners of the business know how much money the business and how

much it

Task 5. Build the nouns from the verbs using suffices —er/or.

He writes books for children. He is a popular writ....

They plan to borrow a big sum next year. There are many borrow... on the market now.

This company exports computers to many countries. They are among the most popular export....
Many accountants use this programme. We are us...of this programme too.

Very competent accountants audit books of different companies. They are called audit....

- What companies import cars?

- Oh, there are very many import... of cars.

She designs beautiful houses. She is a very talented design...

Task 6. Translate the sentences into Russian paying attention to the “either...or”.

1. You can either use this method or that one.




2. When there is a crisis, they either do nothing of do something useless.

3. You can use either a diskette or a disk.

4. You must answer either or a disk.

5. You can either walk or take a lift.

6. You can either post it to this account or to that one.

7. A bookkeeping entry is either a debit or a credit.

Task 7. Use the right form of the verbs.

Bookkeepers (to enter) transactions in chronological order.

2. The bookkeeper (to enter) this transaction yesterday.

3. The bank (to lend) a big sum of money to the business a month ago.
4. They (not to own) this factory. They (to sell) it some time ago.

5. The business (to gain) in value last year.
6
7
8
9.

=

We hope that our business (to gain) in value next year.
This business (to spend) much money on lease payments every year.
His work (to consist) of preparing financial statements. He is responsible for the annual report.
She (to transfer) this sum to the bank tomorrow.
10. They usually (to save) money for summer holiday.

Communication in Business. Telephone conversation.

What to say What to expect

Personal calling Person called

Hello, this is Helen Ling.

My name’s David White. Hello, Helen Ling. Can I help you?
Good morning. It’s Anna Dimova. Accounts Division of Nokia Corp.

Asking if someone is in

Speaking.




Can | speak to Mr. Richter, please?

Hello, is MrsSomova there?

Good morning. Could you put me through to
Margaret Simpson, please?

Can | speak to someone in Financial and
Information Systems, please?

Hold the line (nexnaguteTpyOKy), please
Holdon (nexnanuteTrpy0Oky), please, I’ll
see...

Yes, I'll just get her.

Yes, I’'m putting you through.

Yes, just a moment

Person who is wanted is not there

I’'m afraid she isn’t at the moment.

Would you like to leave a message?

Sorry, he’s not in the office. Would you like
to call him later?

She’s away for a few days. Can I give her a
message?

He’s out of the office this week, I'm afraid.
You can contact her on her mobile. The
number is 8 926 133 47 55

When will the person be in

What time will she be back?
Will he be back later today?
Can | contact her tomorrow?
When would be a good time to call again?

She should be back by 4 o’clock.
We’re expecting him at around 11.00.
Why don’t you try in a couple of hours?

Task 1. Make up the dialogue. Imagine as if you call a company. Introduce yourself and ask
someone to the phone. Play the role as if the person you need is out of the office, (he is on long
leave /he’ll be back in a moment), he is in the office, and you are putting through...




UNIT 3. The Balance Sheet. The Income Statement. Assets and Liabilities.
Text:The Balance Sheet.The Income Statement. Assets and Liabilities.

Task 1. Read the text below. Underline the key terms in it.

After the journal entries are transferred to various accounts, the bookkeeper prepares financial
statements. Annualreports are basedon financial statements.

There are two important kinds of financial statements, the balance sheet and the
incomestatement (which is also called an operating statementor a profit and loss account).

The balance sheet showswhat the company owns and what it owes on a certain date. And it shows
what is leftto the owners (that is the owners’equity, capitalor net worth).Thebalance sheet is like a
snapshot photographsinceitreportson the financial position asof the end of the year.

The income statement, on the other hand, is like a motion picture since it reports on how the
company worked during the year. It also shows what profit or loss its operations resulted in. It
listsincome over a certain period such as a year or a calendar quarter, subtracts expensesover the
same period and shows what profit was earnedor what losswas incurred.

Any propertythe business owns, and any claimit has on the property of others, is called an
asset.Bookkeepers list any business property asan asset. Any amount which is owed is listed as a
liability.

The two main kinds of assets are current assetsand fixed assets.Fixed assets are sometimes
calledcapital assetsor plant assets.

A fixed asset is an itemwith a life of more than one year: for example, a warehouse, equipment,
a machine or a truck .Inventories(stock of goodsfor sale) and materials (raw materialsand compo-
nents)are current assets.

Current assets are listed in the balance sheet in order of their liquidity, the speedwith which they
are turnedinto cash. Cash (on handor in a demand depositin the bank) is listed first.Cash is the first
resource for paying bills.Marketable securitiesare securities that are easily sold.

Accounts receivableis the money which is owed by customers of the business for goods and
services which are purchased on credit. They are listed next because they will soon become cash. Next
come inventories (goods for sale and raw materials), and prepaiditems such as insuranceand
rentpaid inadvance:

A liability is a claim on the assets of the company.Liabilities take many forms. If the owner of a
business borrows money, it is known as an account payable. Accounts payable is the money which is
owed by the business.

Liabilities are classified as short-termor long-term. Current liabilities are likecurrent assets.
Long-term liabilities are like fixed assets. Generally, liabilities are considered currentif they fall due
withinthe current accounting year.

Equity (or shareholders’ equity) is what a business owes both to shareholdersand owners.

The fundamental accounting equationis often given as A=L+E. It means that assets must equal
liabilities plus owners’ equity(capital).

ASSETS = LIABILITIES + EQUITY

Exercises

Task 2. Find English equivalents to the Russian phrases.

Russian phrases English equivalents




1. ITocne nmpoBencHYs )KypHAIbHBIX
3alUCe Ha Pa3IMYHbIE CUECTA. ...

2. ...Oyxranrep TOTOBHT
(MHAHCOBYIO OTYETHOCTD

3. ... T1000€ TPEMPUHUMATEITHCTBO,
KOTJ]a MBI TIOKYIIaeM U MPOJAcM TOBapHI,
TpatuMm, OepeM B3aiMbl, SKOHOMHUM H
CCYI)KaeM JICHBTH, SIBJIICTCS OM3HECOM.

4. T'ogoBble OTYETHl OCHOBBIBAIOTCS Ha
(buHAHCOBOW OTYETHOCTH.

5.Ecth nBa BaKHBIX BHJa (PMHAHCOBOM
OTYETHOCTH - OamaHc (OamaHCOBBIM
OTYET) U cUeT NpUObLIEH U YOBITKOB.

6.B GanancoBOM oT4eTe yKa3bIBaCTCH,
YCM KOMITaHHUA BJIAACCT U KaKasd y Heé
3a/I0JDKCHHOCTD Ha OIPEJICNICHHYIO JIaTy.

7. B 0OamaHCOBOM OTYETE YKa3bIBACTCA,
4qTo OCTacTCAa BiaaaciiblaM, cClin
MNpeaAnpuiaTucC BBIIIJIAYHUBACT BCHO
3a10JDKCHHOCTD U3 CBOUX CPECACTB.

8. Cuer npuObLIeH U YOBITKOB OTPa’KaeT
paboTy KOMIIaHUM B TE€YCHHE TO/1A.

9. Byxranrepsl 3a4nCIISIOT JHO0YI0
COOCTBEHHOCTD MPEANPHUATHS B AKTHB.

10. JIro6ast cymma, KOTOpast IpeCTaBIseT
c000i1 1oIroBOE 0013aTENILCTBO,
3aYHCIIsAETCS B ACCHUB.

11. JIByms OCHOBHBIMM BHUJAaMHU aKTHBOB

ABIIAIOTCA TeKyIIue (0OOpPOTHBIE) aKTUBBI U

(buKcHpoBaHHbBIE AKTHBBI (uHOT 1A

Ha3bIBA€MBIC KallnTaJIbHBIMH NN

OCHOBHBIMH aKTI/IBaMI/I) .




12. ®dukcupoBaHHBIA AKTUB - ATO CTaThs

OamaHca cO CPOKOM HCIIONb30BaHUS Ooliee

rozaa...

13. ToBapHO-MaTepHUalibHbIE 3aMachl U

MaT€pHraJibl OTHOCATCA K TCKYIIUM aKTHBaM.

14. Jlebutopckas 3a10KEHHOCTD - 3TO
CpEeICTBA, IPUYUTAIOLIAECS IIPEAIIPUIATHIO.

15. ITaccuB - 310 TpeOOBaHKHE HA AKTUBBI

KOMIIaHHH.

16. ITaccuBbl Ha3bIBAIOTCS TEKYILIUMHU, €CIIU

OHHU IMOAJICIKAT OIIATC B TCUCHHUEC TCKYIICTO

OTYCTHOI'O roja.

Task 3. Which of the following statements are true or false aboutBookkeeping and Keeping a
Record of Transaction.

Journal entries are not transferred to the accounts.

The financial statements give a full idea of the company’s work.

The net worth is shown in the balance sheet.

The operating statement does not list either income or expenses.

—| |||
m|m|m| T T

The income statement shows how much the company earned or lost during a
certain period of time.

—
M

The basic principle of bookkeeping is the balance between assets and liabilities plus
owners’ equity.

Bookkeepers list current assets in any order they like.

Land, buildings, warehouses and different types of equipment are fixed assets.

Liabilities do not fall into categories.

Long-term liabilities are paid within the current accounting year.

—| |||
m| T T T

The amount which is left after all the debts are paid is the owners’ equity.

Task 4. Complete the sentences in the text with the words and combinations from the box.

idea, sides, date, assets, activities, balance, picture, liabilities, investors

The balance sheet shows the financial as it stood on one particular
day, December 31, 2008. The balance sheet is divided into two . onthe left




are shown ; on the right are shown and owners’
equity.Both sides are always in :

While the balance sheet shows the fundamental strength of the company on a given
, the operating statement may be of greater interest to
because it shows the result of operating for the
whole year. It is a valuable guide, because it gives an how the company will
do in the future.

Task 5. Translate the sentences into English.Pay attention to the Complex sentence with if
/when subordinate clause.
1. Ecnu BBl BBIYTETE 3TH PACXO0/bl U3 00IIEH CYMMBI, TO TOJXYYHUTE MPABUILHBIA UTOT
(thecorrecttotal).

2. Onm HOArOTOBAT (bHHaHCOBYIO OTYCTHOCTD, KOI'Ja co6epyT BCC JAaHHBIC.

3. Ecnu Bl MMpOoaHAIIU3UPYETC OTUCT O HpI/I6BIJ'I${X u Y6LITKaX 34 [1Ba 1roJid, TO MOJIYUUTC
IMOJIHOC MMPEACTABIICHUEC O ACATCIIBHOCTH KOMITaHUH.

4. Ecnu BeI BHecete (toputup) $ 20 OO0 HamuuHBIME JUIst TOTO, 4TOOBI HAYATH JEII0, TO ATO
YBEJIUYHUT Ballly HATMYHOCTH (AKTHB) U TaK)Ke YBEIMUUT Baml Karnutai Ha $ 20 O0O0.

5. KommnerenTHslit Oyxranrep OyaeT MpoBepsTh KaX /1yl MPOBOAKY, KaK TOJIBKO OHa OyaeT
clienaHa.

6. Mo Toro xak cienars (MHAHCOBBIN OTYET, OyXTaiTep MPOBEPHUT BCE 3AIKUCH M TPOBOJIKH.

7. Ecnu TONbKO OH HE MONYYUT APYTUX HHCTPYKIUI, OyXranTep MOArOTOBUT OTYET 3a
TEKyLIUN MECSLL.

8. Ecmu BBI ipoBeneTe aHanm3 (pUHAHCOBOW OTYETHOCTH, 3TO IIOMOXKETBAM B TIPUHITHN
pelieHuii B Oyayiem.

9. OH He MOJArOTOBUT OTYET JI0 T€X MOp, TOKA HE TOJIYUYUT BCEH
uHpopMaIuu.

Task 6. Translate the sentences into Russian paying attention to:



to owe, to own, owner

1. Tell me how much money | owe
you.

2. The companies owe $ 200 billion to foreign
lenders.

3. The company owes its good result to its
management.

4.  Henry doesn’t own a car - in fact he doesn’t know how to drive. The owners turned the
garage into a bedroom.

5. The basic principle of bookkeeping is what is owned must always balance what is owed.

6.  Liabilities consist of money which is owed to sellers or to banks or loan companies for
equipment.

7. The resources which are owned by the company are assets.

like, unlike
1. Helooks like his father.-

2. Do you have another catalogue like this one?

3. Unlike his brother he is interested in sports.

4. Like her husband, she is blond.

5. Her last book is unlike books she wrote in the
past.
6. Assets like liabilities are recorded at their historic cost

(mepBOHAYAILHASICTOUMOCTD).

due, to fall due
1. Current liabilities list all debts that fall due within 12 months.




2. All debts due after one year from the date of the financial report are long-term liabilities.

3. This loan will fall due in 2010.

4. Under liabilities bookkeepers list all debts due.

5. The debt due to the various taxing authorities (maiorossieoprassi) is the same as any other
liability.

6. All the liabilities of the Company to the Central Bank are listed under the item “Due to
Central Bank”.

Task 7. Use the right form of the verbs.

Bookkeepers (are transferred, transfer) journal entries to the accounts.
Journal entries (are transferred, transfer) to the accounts.

No profit (was earned, earned) on this transaction.

The firm (was earned, earned) a big profit on this transaction.

Heavy losses (reported, were reported) in the accounting year.

The company (reported, were reported) heavy losses in the accounting year.
The land (is recorded, records) at a historical cost.

This amount (reflects, is reflected) in the financial statements.

Heavy losses (suffered, were suffered) as a result of this mistake.

10 The financial statements (are prepared, prepare) on a regular basis.

©CoNo Ol wDNE

Communication in Business. Apologizing.

Camoeobmieen3BuHeHue - ’'msorry.

Ilepen TeMm, Kak IPUYMHUTH KOMY-TMOO HEYA0OCTBO (KOIJa MpOTAJIKHUBAEeTECh, KOI/la 3ajaeTe
HE3HAKOMOMY 4YeJIOBEKY BOIIPOC, KOTJa MpephIBaeTe pa3roBop, KOr/a HEHAJ0Iro OTIy4YaeTech U3
ouca u T.1.) - EXcuseme ...

Apologizing Responses

Ecnu npuuvHuUmM kakue-To HEynoOCcTBa —
TOJIKHYJI B TOJIIIE

Sorry That’s all right
I’m sorry Never mind
I’m so sorry It does not matter

EcnuBBIOBITHHEBEKITUBBI
That’s all right
Ididn’tmeanthat No, not at all
Sorry to trouble you

I hope I’m not disturbing you

EcnuBbionosnanu
I’m sorry to be late




I must apologize for being late It does not matter

Sorry to keep you late It’s all right
Never mind

Ecnu BBl He ychblmanyd coOECeTHUKA HITU
HE MOHSUIN €To

| beg your pardon That’s all right
Pardon? Sorry? What?
Could you repeat it?
Are you saying that?
Sorry to interrupt, but...

Task 1. Make up mini — dialogues imagining the situations.

1. You have come to the meeting late.

2. You pushed your colleague.

3. You are sitting at a table in the restaurant. You have to go out.

4. You have lust broken a vase standing on your boss’ table.

5. You can’t understand what your American colleague is saying.




UNIT 4. The Financial Statements. The Accounting Period
Text:The Financial Statements. The Accounting Period
Task 1. Read the text below. Underline the key terms in it.

Most people go to a doctor once a year to get a checkupto make sure everything is all right with
their health. Similarly, companies are interested intheir financial health. Where does the revenue of
the company come from? Where does the company spendits money? How much profit is it making?
Where is its cash coming from, and where is it going to?

Companies give answers to such questions in five documents, called financial statements: the
balance sheet, income statement, statement of changes in shareholders’ equity, statement of cash
flowsand footnotes.

The balance sheet presents a snapshot of the company’s resources and claims against those
resources at a specificpoint of time.

The income statement shows the profitabilityof a company over a specified period of time. A
company’s profit or net incomeis equal to its revenues and gainsminus its expenses and losses.

The statement of changes in shareholders’ equityanalyzes the changes from year to year in the
shareholders’ equity.

The statement of cash flowsreports the net cash(inflowsminus outflows) from the three principal
business activities-operating, investing and financing.

The footnotes providemore detailed information on the balance sheet and income statement.

These financial statements present the accounting information in formal reports that tell interested
groups, such as managers, creditors, potential investors and government agencies, how the business is
doing. These reports are prepared from accounting information obtained from the various business
transactions.

Thus,transactions involving assets, liabilities and capital become the data used in the preparation
of the financial statements. Financial statements are prepared at leastonce a year. This is known as the
accounting period.An accounting period may follow the calendar, in which case it begins on January
1 and ends on December 31 of the same year. This business then has a calendar year accounting
period. Any business that has an accounting period consisting of 12 months other than a calendar year
is generally known as a fiscal-year accounting period.

Organizations may prepare financial statements for periods of time that are less than the
accounting period; such statements are generally known as interim statements. An interim statement
is prepared for a period of time other than a fiscal or calendar year. Examples of interim statements
are statements prepared for 6-month, 3-month, or even monthly periods. Regardless ofthe periods of
timecoveredby the individual financial statements, the kinds of information presented by the various
statements do not change.

Exercises

Task 2. Answer the questions using information from the text.

1. What questions do financial statements answer?

2. What are the principal financial statements?

3. What does the balance sheet reflect?




4. What information is given in the income statement?

5. What details are given in the footnotes?

6. What people are interested in the financial statements?

7. What time does the accounting period cover?

8. What does a calendar year accounting period mean?
9. What does a fiscal- year accounting period mean?
10. For what periods are interim statements prepared?

Task 3. Which of the following statements are true or false aboutBookkeeping and Keeping a
Record of Transaction.

T | F | Companies are not interested in financial analysis.

T | F | The principal components of the financial statements are the balance sheet, income
statement, statement of changes in shareholders’ equity, statement of cash flows and
footnotes

T | F | The income statement reports on the company’s performance during the year.

T | F | The statement of changes in shareholders’ equity reflects the activity in the equity
section of the balance sheet.

T | F | The statement of cash flows does not report on the movement of cash by the

company.

The footnotes provide detailed information on cash flows.

The financial statements do not present valuable information to investors.

Financial statements are always prepared for a given period of time.

An accounting period may be based on different time periods.

Interim statements are not practised.
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The information given in different financial statements remains the same.

Task 4. Complete the sentences in the text with the words and combinations from the box.

longer, afirm, prepare, once, business, weekly, chosen

Remember:



to draw up a balance sheet — cocraBuThbananc
tax liability — nanorossieo0s3aTenbCTBA

Accounting period is the period over which prepares its incomestatement
and at the end of which it draws up its balance sheet. Joint stock companies
these accounts at least a year, buttrading companies prepare trading accounts
much  more  frequently, perhaps tocheck  the  progress  of
their .

An accounting period for tax purposes is the period for which corporation tax.An accounting period
for tax purposes is the period for which corporation tax liabilitymust be calculated. An accounting
period can never be than 12 months but it can be less. The dates for the
accounting period are by the company.

Task 5. Complete the sentences usingappropriate Indefinite Pronouns:somebody, anybody,
nobody, someone, anyone, no one, something, anything, nothing, somewhere, anywhere, nowhere.

1. Ineed help. I’d like to find to help me.

2. Has lost his car keys?

3.1 can’t borrow this sum from

4.1didn’t see in the darkness. The was no sound.

5. There are so many errors here. Can check the document?

6. This information cannot be obtained from

7. Did you have to pay for the car repair?

8. - Let’s go to have a rest.

- Where would you like to go to?

- you like.

9. There’s interesting in this bookshop. Let’s go . else.
10. It’s very difficult to do it. I'm afraid can help me.

11. | can stay only with my friends. There is else for me to stay.

Task 6. Build the nouns using suffix -ment. Translate the sentences into Russian.

1. Changes in the structure will result in more effective manage...

2. The new office is well equipped. A lot of money is spent on the equip...every year.

3. Before final financial reports are made it is necessary to make adjust....

4. Companies are given discounts for prompt pay....

5. Invest... in new technology is very important for our business.

6. Annual reports are based on financial state....



1. In the chart of accounts the names of ledger accounts and their numbers are arranged in the
order in which they usually appear in financial statements. This arrange...is used by all
businesses.

Task 7. Use the right form of the verbs.

1. Listen to him, please. He (speaks, is speaking) Chinese.
2. She often (speaks, is speaking) French when she (travels, is travelling) in France.
3. Mary is in the office now. She is very busy. She (works, is working) on the computer.
4. What foreign languages (does your friend learn, is your friend learning) now?
5. What (do you read, are you reading) now?
6. Bookkeepers (are not using, do not use) quill pens now.
7. The family (owns, is owning) a big house in the country.
8. The business (is owing, owes) $ 100,000 to the bank.
9. Most of the students (were listening , listened) to the teacher but Mary (was reading, read) a
history book. She (hated, was hating) maths.
10. These people never (owned, were owning) a house. They always (lived, were living) in
apartments.
11. Everyone (was reading, read) quietly when the door (was opening, opened) and a policeman
came in.
12. - Your office was full of people yesterday morning. What (were they doing, did they do)?
- They (were looking, looked) for the lost documents.
13. The dentist’s waiting room was full of people. Some (were reading, read), others (were just
turning, just turned) pages.
Task 8. Choose the right variant. Remember:
Todo — oerame, svinonnsmes kakoe-1ubo oeticmeue, pabomy
To make — oerame, cozoasame, npoussooums
1. Each time a bookkeeper (makes, does) a record of transactions he/ she (makes, does) an entry.
2. An error (has been done, has been made).
3. Every entry a bookkeeper (makes, does) in the journal is posted to aledger account. All
bookkeepers know how (to make, to do) it.
The report (made, done) at the meeting was interesting.
He (has done, has made) the translation. It’s well (done, made).
You can easily (do, make) without these materials.
Is there anything I can (do, make) for you?
The company (made, did) a considerable profit last year.
Payment (will be made, will be done ) on time.
10 They (made, did) a reservation at our hotel.
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TO DO TO MAKE




todobusiness — ToproBath, 3aHUMATHCSI
KOMMEPYECKOH eI TEIbHOCTHIO
todoanexercise - nematb

yIpakKHECHHE

to do a job - BbIIONHSTH

pabory

to do one’s best - mpuaraTbBceyCHITUS
to do one’s duty - BBINOJHATHCBOMIOIT
to do one’s hair - npuyecsiBarbes to do smb
good - mpuHocuThK-1.IT0MB3Y
todosmbharm - npu4uHATE Bpen K-.
todosports - 3aHUMAaThCS CIOPTOM
todoasum - pemars apuPpMETHUECKYIO
3a1a4y

todoatranslation - caenatemepeBos
todowell - mpeycnieBath, 4T0-TO A€TATH
YCIICIITHO

to do without - o6xomuTecsI0Es...

to do work - nenarepaboTy

tomakeadjustment —
BHOCHUTBYTOUHCHHUSI/TIONIPABKU

to make an appointment - Ha3HaYMTHBCTpEUY
to make arrangements for - 1oroBopuTHCSO ...
to make a calculation - cnenarsmoncuer to make
a call - mo3sonuTenoTEEHOHY to make a career
- crenaTbKapbepy to make changes -
BHOCHTBbH3MEHEHHs to make a contract -
3aKIHOYUTBKOHTPAKT

to make a decision - npunsTEpeeHue to make
an entry - BHOCUTB3aIUCh

to make a fortune - cocraBuTbCOCTOSIHUE

to make an impression on -
IIPOU3BECTUBIICYATICHUECHA. .

to make a mistake (an error) - caenatboIMOKY
to make money - 3apabaThIBaThICHBIH
tomakepayment -
npou3BoauThILIaTE)KtOMakepreparations -
MOATOTABIUBATH

tomakeaprofit - u3BneubnpPUOBLLIH
tomakeprogress - nenaTbycrnexw,
MIPOJIBUTaThCSIBIIEPE]T

tomakearecord - nenarp3anuce
tomakeareservation - 3a6poHHpOBaThH
tomakeaspeech - npousHecTUpEYb

Communication in Business. Expressing Disagreement.

When disagreeing with somebody try not to be categorical and impolite. The following

expressions may be helpful:

Well, oh,

Personally,

As a matter of fact,
Task 1. Read the mini — dialogues.
1. What a charming city Berlin is, isn’t it?
2.

don’t quite like her detective stories.

-Well, personally I don’t like it.

It’s very cold today, i1sn’t it? - Oh, I don’t think it’s really cold.
3. Agatha Christie’s such a wonderful writer, don’t you think?- Well, as a matter of fact, |

Task 2. Express polite disagreements to the given statements.

1. That’s a pretty melody, isn’t it?

2. Don’t you think she looks terrible in that trouser suit?

3. Idon’t like this football player, do you?




4, 1don’t believe this team has a chance.

5. What a charming restaurant it is!

6. Of course, he’s a very intelligent man.

7. That was a good speech, wasn’t it?

UNIT 5.Taxation. Taxation Accounting.
Text:Taxation. Taxation Accounting.

Task 1. Read the text below. Underline the key terms in it.

All business firms with employees are required by law to deduct certain federal and local taxes
and to remitthese taxes directly to various governmental taxing authorities on a regular basis. A
taxpayer is entitledto certain standard tax deductions,which means that in calculating the tax to be
withheld,the tax will not be leviedon such tax deductions.

The system of taxation is different in different countries. The Russian Tax Code regulateslocal,
republican and federal system of taxation. It includes income taxon individuals and companies, single
social tax(called “four in one”, for it consists of several parts: taxes remitted to the Federal Budget, to
the Social Security Fund,to the Federal Fund of Mandatory Medical Insuranceand the Territorial
Fundof Mandatory Medical Insurance), value-added taxand profits tax.

Taxation in the United Kingdom involves payments to the local government and the Central
government (HM Revenue and Customs).These taxes include income tax, national insurance
contribution,value-added tax and corporation tax. Corporation tax is the profits tax to which all
incorporated businesses are subject.

Taxation in the US involves payment to four different levelsof government:federal, state, local
and regional Income tax forms the bulkof taxes collectedby the US government. This tax is imposed
on the taxable income of both individuals and most corporations.

The federal income tax uses a system of direct withholding, whichmeans that the employers
deduct part of a taxpayer’s income directly from their paychecks. The Federal Income tax is a
progressive tax: the more money the taxpayer earns, the larger is the amount owed.

The next largest tax is Social Security tax. The social security tax is levied on all employees.
Employers must contribute an equal percentage of their employees’ social security taxes

Tax[ation] is very important to business. Taxation accounting deals with the rules needed to
determine the taxable incometo be reported to tax authorities.

From the standpoint of tax accounting various government agenciesneed the information in
order to determine the tax liabilityof the business.

The people involved with the tax accounting information are the tax departments of the
companies. The tax people need accounting information for planning future transactions and filing



tax returnsrequired for reportingto government agencies.

Tax accounting involves the accumulation of information from the accounting system and
adjusting it to the requirements of the Tax Code and other legislation.

In situations when tax filingsare not challengedby tax authorities, the process generally ends with
the completion and filing of tax returns in accordance with the laws. This is often a difficult process
for companies may use different methods of depreciating their fixed assets for tax purposes and for
accounting purposes. For example, a company can decide to take advantage of accelerated methods of
depreciation whichpermitsthe taxpayer to write off assets in a tax-deductible way at an early stage of
the life of an asset in order to reduce tax liability.

Exercises

Task 2. Find English equivalents to the Russian phrases.

Russian phrases English equivalents

1. CormacHo 3akoHy Bce  (QUPMBI
JOJDKHBI  Y/ICPKUBATh  OIpPEICIICHHBIC

(benepanbHBIC U MECTHBIC HAJIOTH.

2.  Dtu Hanoru tpedyeTcs MepeBOANTD B

Pa3JIUIHBIC IMPaBUTCIILCTBCHHBIC

HaJIOT'OBBIC OPI'aHbI.

3.  Hanorossiii Konexc Poccun

peryiupyer CUCTEMY HaJIOr000JI0KEHUSI.

4, Cucrema HAJIOTO00I0KEHUA
BKJIIOUAET MOJOXOIHBIM Hanor Ha ¢u-
3UYECKHUE JIMIA U KOMITAHUU.

5.  EnunHbli conmaabHBINA HAJIOT.

@OoHJ COMATBHOTO CTPAXOBAHUS.

®onp 00513aTeIbHOrO MCIHUIIMHCKOI'O

CTpaxOBaHUHI.

6. Hanoroo0Onoxeunune B
BenukoOpuTaHuM BKITIOYAET MOJAOXOTHBIN
HAJIOT, B3HOCHI o COLIMATTLHOMY

CTPaxOBaHMIO, HAJIOT Ha J00aBJICHHYIO
CTOMMOCTh W  HaJOr Ha MPHUOBLIbL
KOPIOPAIIHH.

7. IlogoxogHBII  HAJIOr  COCTAaBIISIET
OCHOBHYIO MAacCy HaJoroB, COOHMpaeMBbIX




npasutenabcTBoM CIITA.

8.  Hanorossri y4der UMEET

OTHOIICHHUC K IIpaBWJIaM ONPCACICHUA

HaJIOroo01araeMoro J0xo/Ja.

9.  Hamoroselii yueT HEOOXOIUM IJIS
IUTAHUPOBAHUS OYIYIIMX CIEIOK H

IIOJa4YX HAJIOTOBBIX JE€KJIapaluil.

10. Korna mojava HAJIOTOBOU

ACKJIapallki HE BbI3BIBACT BOIIPOCOB Yy

HaJIOTOBBLIX OPI'aHOB ...

11. Kommanuu MOTYT MOIB30BaThHCS

Pa3sHbBIMU MCTOJaMH aMOopTU3aruun

(UKCUPOBAaHHBIX AKTHBOB JUIS IEJeH

HaJ0ro00JI0KEHHS U yUeTa.

12. ... yckopeHHass aMOpPTH3AIUSA

JacT BO3MOXXHOCTBb HaJoroiuia-
TCJIbIIUKY CIIUChIBATH AKTHUBLI C LCJIBIO
COKpalllCHHA HaJIoroo6j1araeMou 0a3sl

ISt YMEHBIICHHS HaJIOTOBOTO
00s13aTeNbCTRA.

13. Komnanum MOTYT
BOCITIOJIb30BATHCS METOJIOM

YCKOPEHHOM aMOPTHU3ALIMH.

Task 3. Which of the following statements are true or false aboutTaxation and Taxation
Accounting.

All federal and local taxes are remitted to taxing authorities.

No tax deductions are allowed in calculating the tax to be withheld.

Taxation in the United Kingdom includes taxes remitted to two government levels.

Taxes in the US are remitted only to federal and state government levels.

Employers in the US have to pay for their employees the social security tax.

Taxable income is reported to tax authorities.
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Tax accounting information is needed to determine the tax liability to various
government agencies.

—
M

Tax returns are reported to government agencies.

—
M

The information accumulated from the accounting system is adjusted to the
requirements of legislation.

T | F | Companies depreciate their assets by the same method both for tax and accounting




| | purposes.

Task 4. Complete the sentences in the text with the words and combinations from the box.

bulk, tax, difference, payable, collection, services, pays, department

Remember: rate— kypc (Bamora), to offset — BosmemaTs, (KOMIIEHCHPOBATH)

Value-added is levied on sales of goods and services in one form or other
throughout the European Union. The large of goods and in
the UK carry VAT at the standard rate which is by the end-user.

A business is normally allowed to offset the tax it on its bought-in goods
and services against the VAT collected on its sales. Only the is paid or claimed
from the Customs and Excise, which is, in the UK, the government responsible
for of taxes.

Task 5. Translate the sentences into Russian. Pay attention to theComparative pattern “the more...
the better”(“wem(6onvwme)... mem(yume)”)
1. The higher the price of the goods, the fewer people are ready to buy them.

2. The more money | get, the more things | can buy.

3. The bigger the house is, the more money it will cost.

4. The longer the text, the longer it takes me to translate it.

5. The more work he has, the happier he is.

6. The older you get, the more difficult it becomes to find a job.

7. The longer the journey is, the more expensive the ticket is.

8. The more money the taxpayer earns, the greater will be the percentage of his or her income
to be paid in taxes.

9. The quicker the turnover of inventory, the better the performance of a business.

10. The greater the liquidity of an enterprise, the lower the risk of enterprise failure.



Task 6. Translate the words into Russian paying attention to the Conversion:

answer - to answer

house - to house

air - to air

light- to light

change - to change

market - to market

class - to class

offer - to offer

cable - to cable

order - to order

damage - to damage

purchase - to purchase

end - to end

profit - to profit

hand - to hand

show - to show

head - to head

tax - to tax

trade - to trade

work - to work

Task 7. Insert the articles where it is necessary (a, the, -).
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Taxation in England involves payments to ... local governmentsand to
... bulk of taxes in ... US is made up by ... income tax.

Income tax is imposed on ... taxable income of individuals and ... most corporations.
All corporations are subject to ... profits tax.

... equal percentage of ... employees social security tax
... taxable income is determined by ... special rules.

... tax departments of companies deal with ... accumulation ofaccounting information.
Accounting information isadjusted to ... requirements of ... TaxCode

Communication in Business. Making an Appointment.
Appointment can be made in person or by telephone.

Over the phone:

I’'m calling to make an appointment with Mr...

I’d like to makean appointment with Mr... this afternoon.
Would you kindly makean appointment for me with Mr...
I was wondering if Mr... could see me today.

I’'m afraid I can’t keep the appointmenttoday. Could you make another appointment for me?

... Central government.

is contributed by ... employers.



Other situation:
I was wondering if you could join me for dinner tomorrow night?
Shall we schedule an appointment an appointment for next Friday?
I’'m afraid I can’t keep the appointmenttoday.
Mr Johnson’s secretary called to cancel the appointmentwith him.
I feel very bad. I think I’1l have to cancel all my appointments.
Task 1.Read the mini — dialogues. Dramatize them.
- Would you make an appointment for me with Mr... for tomorrow afternoon?
- Yes, certainly.
**k*%
- Have you gotan appointment?
- No, but I was hoping Mr ... would see me. It’s urgent.
*kx
- I'was hopingMr... could see me today.
- I’'mafraidMr... is at a meeting now.
**k*k
- I was wondering if Mr... would be able to see me this afternoon?
- I'm afraidMr... has several other appointments today. Would you like me to make
appointment for you for some other time?
**k*
- He said he’d cancelled the appointment with Mr ...
- Had he? How strange. | thought it was important for him.

B. Write down your own mini-dialogues according to the situations.
1. You can’t keep the appointment. Make a call and explain the reason.

2. You don’t feel quite well, but you have an important appointment scheduled for the
afternoon.

3. You have some problems you want to discuss with your partner. Phone his secretary and make
an appointment to see some time next Thursday.

UNIT 6. Auditing. Types of Auditors’ reports
Text:Auditing. Types of Auditors’ reports

Task 1. Read the text below.In what order do the parts of the text go? Underline the key terms in it.

A There are two types of auditors:

Internal auditors- are employees of a company hired to evaluate its
system of internal control. To maintain independence, they present their
reports directly to the Board of Directors. Since internal auditors are




employees of the company, they can easily find outthe frauds and any
mistakes.

External auditors- are independent staff assigned by an auditing firm to
evaluate financial statements of their clients. Most external auditors are
employed by accounting firms.

Audits are performedto determine the validityand reliability of
information and to provide an evaluationof a system’s internal control. The
aimof an audit is to expressan opinion on the organization based on the
generally accepted accounting principles (GAAP).

It is performed by a competent, independentand objective person or
persons, known as auditors, and accountants licensedto act in that capacity.

All publishedcompany accounts must be audited by an individual or a

company.
Usually auditors are professional firms of accountants and should be
entirelyindependent of the company. The dutyof the auditors is to examine
the company’s financial statements to ensure that the accounts provide a
true and fair representation of the financial affairsof the business, that there
is no material misstatementor fraud on the part ofthe management. The
auditors are also required to certifythat the accounts have been prepared in
accordance withthe requirements of the legislation

Other Types of Auditors’ Reports include:

Alternatives to an unqualified report include an unqualified opinion with
explanations, a qualified opinion, an adverse opinion, or a disclaimer
ofopinion.

Qualified Opinions restrictthe auditors’ responsibility. The opinion
states that except for some deficiencies in the financial statements, or some
limitation in the scopeof the auditors’ examination, the financial statements
are presentedfairly.

Adverse Opinionsare the opposite of an unqualified opinion; it is an
opinion that the financial statements do not present fairly the financial
position in  accordance with generally accepted accounting
principles.Whenever the auditors issue an adverse opinion, they should dis-
close in the report the reasons for the adverse opinion.

Disclaimer of Opinionis no opinion. A disclaimer is required when
substantial scope or other conditions restrict the auditors’ compliance with
the generally accepted auditing standards.

Types of Auditors reports include:

The Auditors’ Unqualified Report is the standard unqualified report,
which is considered as a clean bill of health, the auditor makes no adjustments
and inserts no qualificationsin the report. An unqualified opinion can only be
expressed when the independent auditor has formed the opinion on the basis
of an examination made in accordance with generally accepted accounting
principles.

The standard unqualified report consists of three paragraphs. The first
paragraph clarifies the responsibilities of management and the auditors. The
second paragraph describesthe nature of the audit .The final paragraph is the




opinion paragraph, which is a concisestatement of the auditor’s positive
opinion based on the audit.

Exercises

Task 2. Match the ideas and their explanations and fill the table below.

Auditing is absolutely necessary to determine accuracy of the financial statements.

Audit is carried out by professional people.

Auditors should be absolutely independent in their evaluation.

oo w >

The aim of auditors is to exclude any possibility of misstatement or fraud and to
ensure compliance with the legislation.

m

Internal auditors can easily find out any mistakes or fraud.

T

External auditors are employees of the auditing firms who analyze the company’s
financial statements.

The auditor’s unqualified report certifies true and fair presentation of the
financial statements.

There are four alternatives to the unqualified report.

Adverse opinions reflect unfairness in the presentation of the financial
statements.

A disclaimer of opinion means that the auditors cannot evaluate the financial
statements for some reasons.

It is performed by a competent, independentand objective person or
persons, known as auditors, and accountants licensedto act in that capacity.

Audits are performedto determine the validityand reliability of information
and to provide an evaluationof a system’s internal control.The aimof an audit is
to expressan opinion on the organization based on the generally accepted
accounting principles (GAAP).

Internal auditors- are employees of a company hired to evaluate its system of
internal control. To maintain independence, they present their reports directly to the
Board of Directors. Since internal auditors are employees of the company, they can
easily find outthe frauds and any mistakes.

External auditors- are independent staff assigned by an auditing firm to evaluate
financial statements of their clients. Most external auditors are employed by
accounting firms.

Usually auditors are professional firms of accountants and should be
entirelyindependent of the company.

The dutyof the auditors is to examine the company’s financial statements to
ensure that the accounts provide a true and fair representation of the financial
affairsof the business, that there is no material misstatementor fraud on the
part ofthe management. The auditors are also required to certifythat the accounts
have been prepared in accordance withthe requirements of the legislation.




7 Alternatives to an unqualified report include an unqualified opinion with
explanations, a qualified opinion, an adverse opinion, or a disclaimer
ofopinion.

8 The Auditors’ Unqualified Report is the standard unqualified report, which is
considered as a clean bill of health, the auditor makes no adjustments and inserts
no qualificationsin the report. An unqualified opinion can only be expressed
when the independent auditor has formed the opinion on the basis of an
examination made in accordance with generally accepted accounting principles.

9 Qualified Opinionsrestrictthe auditors’ responsibility. The opinion states
that except for some deficiencies in the financial statements, or some limitation in
the scopeof the auditors’ examination, the financial statements are
presentedfairly.

10 Disclaimer of Opinionis no opinion. A disclaimer is required when
substantial scope or other conditions restrict the auditors’ compliance with the
generally accepted auditing standards.

11 Adverse Opinionsare the opposite of an unqualified opinion; it is an
opinion that the financial statements do not present fairly the financial position
in accordance with generally accepted accounting principles. Whenever the
auditors issue an adverse opinion, they should disclose in the report the
reasons for the adverse opinion.

A B C D E F G H | J

Task 3. Which of the following statements are true or false aboutBookkeeping and Keeping a
Record of Transaction.

T | F | Audit is an independent examination of the financial statements of an organization.
T | F | Auditors do not have to be independent.
T | F | In financial accounting, an audit is an independent evaluation of the company’s

financial statements presented by its management.

Internal auditors are not necessary. They can be replaced by external auditors.

The work of both internal and external auditors is very responsible.

The auditor’s unqualified report is a certificate of good health of the company.

An unqualified opinion with explanations is worse than an unqualified report.

A qualified opinion reflects mismanagement of the company.

An adverse opinion is a signal to shareholders and investors.

The auditors should motivate their adverse opinion.

—| ||| 4| 4|4
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Disclaimer of opinion can affect the reputation of the client.

Task 4. Complete the sentences in the text with the words and combinations from the box.

responsibility, financial, creditors, proper, accounting

The Company is Responsible for Financial Statements



The management of a company has the responsibility for maintaining adequate

records and for preparing financial statements for theuse of stockholders
and . Though the statements are sometimeswritten in
the auditors’ office, primary for the statements remainswith the management.

Task 5. Translate the sentences into Russian. Pay attention to the Modal Verbs.
1. When a qualified or adverse opinion is given, the financial statement user should read carefully
and try to understand the auditor’s objections.

N

Pension expense represents the amount of money that management should invest at the end of
the year to cover future pension payments owed to employees.

3. Companies’ accounts are reviewed by an external auditor who must certify that these accounts
present a fair and true view of the company’s affairs.

4. The company which wants to report lower tax income will have to report lower earnings to
shareholders.

5. The Finance Minister is to make a speech on the 15" December.

6. The annual report is to be prepared by the 20" December.

~

Accelerated depreciation methods reduce the taxable income in the early years of the productive
life of the assets, but taxes must be paid in the future.

2

The company is to pay interest on the loan by quarterly installments.

Task 6. Translate the sentences into Russian. Pay attention to the Negative Prefix Mis-

1. If the credit manager acting on the basis of misleading information gives trade credit, he may not
receive payment and may have to write the transaction off as a loss.

2. Generally accepted accounting principles require that the financial statements should be free from
material misstatements




3. Mis-sent items are cheques sent by error to the wrong bank for payment.

4. Internal auditors are employees of the company and they can easily find out the frauds and any
misrepresentation.

5. Misdelivery includes both delivery to the wrong address and delivery of goods damaged by the
transport organization.

6. Mismatch is a situation in asset-liability management when interest- earning assets and interest
expense liabilities do not balance.

7. Misrepresentation is an untrue statement of fact.

Task 7. Use the right variant.

ook wnE

© o~

She (has to, must) leave home early to get to the office in time. The traffic is heavy.
Tell her that she (must, has to) be here at six. That’s the boss’s instruction.

Office manager: Employees (have to, must) be at their desks by 9.00.

The Sellers (have to, are to) deliver the merchandise by 29" September.

This report (has to, is to) be presented by the year-end.

.- When does the plane arrive in Moscow?

It (is to, has to) land at 5 o’clock.

The auditor’s opinion (is to, has to) be presented on the 1% of December.
. All the auditing firms (have to, are to) plan their audits in advance.
All the bookkeepers (are to, have to) adhere to the generally accepted accounting

principles.
10. To obtain a loan the company (is to, has to) provide collateral.

Communication in Business. Talking at work.

Task 1. Read the mini — dialogue and dramatize it.

Have you finished that work?

Not yet.

Now long will it take you?

A couple of hours.

This statement is to be seen by the chief accountant.

Don’t worry. I’ll hand it to him the moment I am through with it.

Task 2. Match the phrases (1 — 5) and the replies (A —E) on it.



You would like to put an
end to a long conversation
with a colleague.

I’m sorry. I have dialed the wrong number

What would you say if you
dialed the wrong number?

Hello. This is Mr. Black’s line. May | take
a message for him?

You answer the phone at
someone else’s office and
you take a message for your

Mr. Hardy, please excuse me for not
getting back to you earlier. 1 was in a
meeting (out of town, etc)

colleague from the caller.
What would you say?

4 | You do not understand a D | Well...excuse me. I’ve got to go-
particular word or Listen, let’s talk later. I’ve got to finish
expression.  Ask  your something on my desk.

colleague to explain it to
you.

5 | You are returning a call to E | Excuse me, I didn’t catch that...
MichaelHardy. You have to
apologize for not calling him
until now.

UNIT 7. Business letters.

7. 1. ThestructureofBusinessletters.

(1) GovernmentofCanada
(l - ulal’ll('anuClel.’50J’lbI.III/IHCTBOﬂlflceMHPllﬂyTCHHaﬁﬂaHKax, raey;keeCTbHa3BaHue,
aapec, HomeparesepoHOB GUPMBI U IPOYHE JAHHbIE.

(2) Office of the Chairman
Public Service Commission
Ottawa, Ontario
KIAON?7
(2 — BHyTpeHHUI aipec: agpec TOro, KOMY NpeaHA3HAYEHO MHCHMO, pa3MelIaeTcs BBepXy
cJIeBa)

(3) Attention: P.Smith
(3- cTpoka: Buumanue (Heo0si3aTe/IbHO): B TeX CJIy4Yasix, K0Ja MMCbMO OTIPABJIsAETCS HA
(¢upmy, HO agpecoBaHO KOMY-TO JUYHO. HacTo NueTcs HA KOHBEPTEe B HUKHEM JIEBOM

yray)

(4) December 8, 2014
(4- naTa: oObIYHO MULIETCA caexyoumm odpazom: March 1, 2014 nau 1 March 2014)




(5) Dear Sir,
(5 —3a npuBeTCTBHEM CTOUT BOETOYHE WJIH 3ATISATASI)

KEAAKEAAKRAAXAAAAAAAAAXAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAhhhhhhhdhhhhhhiihhiiiiiiik
KEAAKEAAKRAAKAAAXAAAAAAIAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAhhhhhhhhhhhhhhhiihiihiiiiii

KEAAAAAAAAAAAAAAAAAhhhhhdAhhhrArhkhAhhhhihdkihhhhhhihhiiiiiiik

KEKKEAKAAEAKAAARAARAARAIARAARAIARAAIAAAIAAAIAIAAAAAAAAAIAAAIAAAIAAAAAAIAhAhrhhrirhkhihiihkiiikix

KEAIAEIAAIAIAAAAAAAAAIAAAIAAAIAAAIAAAAAAkAAAkAAhkArhkhrhkhihhrhhiihhiiixkx

(6) Yours sincerely,
(6 —00bIYHOCOKOHYAHHE:
Yours sincerely, Yours faithfully, Yours truly)

A. Robertson

(7) A. Robertson

Director

GeneralServiceDivision

(7- mognmuck, pacindppoBKa MOAMUCH, T0JZKHOCTH, A/IPec CJAEAYIOT IPYT 3a IPyroM B
CTPOKY B JIEBOM JIM0O B IPABOM YIJIy IHCbMA)

(8) AP/CL
(8 — mochLTIOUHBbIE MHUIHAIBI YKA3bIBAIOTCH HA TeX, KTO MucaJ (lepeBoauni) NucbMo
H/WJIH mevYaTaJ ero)
(9 Encl.
(9- ecsin K MHCHMY NPUJIATAOTCS KaKHe-TO MaTepHaJIbl (pekjiaMa, mpeiicKypaHThbI
U JIp.), TO 00 3TOM YNIOMUHAETCS MOCJIe MOCHLIOYHBIX HHUIIAAJIOB)
(10cc: D.Dube

(10 — yxa3aHusi Ha apecaToB KONUIi MICHMA IAI0TCSI B CAMOM KOHIIE)

Task 1. Read the phrases. Choose the right place where these phrases are in the letter:
A - at the beginning
B - at the end

feel free to contact

as soon as possible

please don’t hesitate

I am contacting you for the following reason...

as you may recall

in response to

I amenclosing ...

> > > > > > > >
0| W 0| W @ W ww

this is to inform you




A B |1 would be happy to have an opportunity to work with
your firm.
A B In reply to your request, ...

Task 2. You are going to make a business trip to Edinburg. Send a letter to firm Black & Co, to
Mr. Henry Smith to the address: 10 Garden St.; tell him about your arrival (date, flight number,
time of arrival) and ask him to meet you at the airport.

7.2.  InquiryLetter. (sample)

Pet Products Ltd.
180 London Road
Exeter EX4 4)Y
England

25th February, 2014
Dear sir,
We read your advertisement in the ‘Pet Magazine’, of 25th December. We are interested in
buying your equipment for producing pet food. Would you kindly send us more information
about this equipment:

-price (please quote CIF Odessa price)

-dates of delivery

-terms of payment

-guarantees

-if the price includes the cost of equipment installation and staff training

Our company specializes in distributing pet products in theUkraine. We have more than 50
dealers and representatives in different regions and would like to start producing pet food in
Ukraine. If your equipment meets our requirements, and we receive a favourable offer, we
will be able to place a large order for your equipment.

Your early reply would be appreciated.




Yours faithfully,
V. Smirnov

V. Smirnov
Export-Import Manager

Task 1. Write the inquiry letter to the English company:

e coobmmure, rae Bbl mpounTanu peknamy O TPOU3BOAUMBIX OSTOH KOMIIAHHEH MYXKCKHX
KocToMax (Men’ssuits);

e HanummTe, YTo BBl XOTenu Obl 3aKyNHUTh MAPTHI0 MYXKCKHX KOCTIOMOB B KonmmuectBe 200
HITYK;

e y3HaiTe UX CTOMMOCTH Ha ycioBusix nmocraBku CIF Onecca;

e coo0mmTe B MHCBbME, YTO, €clii Bac ycTposT 1eHa n ka4ecTBO KOCTIOMOB, BbI B manbHelem
CMOJKETE JeJaTh OOJIbIINE 3aKa3bl;

® TIONPOCUTE JAaTh OTBET KaK MOYKHO CKOpEe.




7.3.LetterofOffer. (sample)
[Tucemom-nipeiokenneM moctaBmuk  (theSupplier) oOsgHO oOTBewaeT Ha MHCHMO-3AMpoC.
OtBeuyass Ha oOWMII 3ampoc, OH OJIarOAApUT 3a MPOSABICHHBI HMHTEpPEC M OOBIYHO MpUiIaraer
nperickypanTsl (pricelists), karamoru (catalogues) wiu ycnoBus turnosoro gorosopa (TypicalContact).

OtBer Ha CHGHHaHLHBIfI 3arpocC MnpeayCcMarpuBacT OTBCTbBI Ha BCC BOIIPOCHI IMOTCHIUAIBLHOI'O
KIIMCHTA.

CrpykTypa nucbMa-npeioKeHus
1. TloBox HanucaHus
2. OTBeThl Ha BONPOCHI TOTEHIIUAILHOIO 3aKa3UHKa.
3. JlonosgHUTEIbHbIE MPEIOKEHUS.
4. BplpaxxeHHe HaJeX/Ibl Ha 3aKa3.

OtBeuast Ha BONIPOCHI, CICAYET JaTh TOYHOE OIMCAHUE TOBAPA, 10 BO3MOXKHOCTh COIPOBOIUTH €TI0
doromarepuanaMu u/Win pucyHKamu u/min obdpasmamu (samples).Ilpu onpenenenuu mensr (price)
YUUTBIBAIOTCS BO3MOXKHBbIe ckuaku (discounts). OtTaenbHO pEIIAIOTCS BOMPOCHI PacxXoJOB Ha

ymakoBKy(packing), tpaHcropTHbIX pacxomos(transportationcosts),ycmoBuii
nocrasku(termsofdelivery)u omnarei(termsofpayment).

[TucpMa-npeyioKeHHsT MOChUTAIOT TaKkKe Oe3 MPEAIICCTBYIOUIEro 3alpoca, €CIM MOCTABIIUK
KeJTaeT NpPUBJICYh BHHMAaHHE TIOTEHIMAJIbHBIX KIMEHTOB WM HAWTH HOBBIX 3aKa34MKOB Ha
KOHKpEeTHbIe TNpoAyKThl (Specialproducts)unmu ux accoprument (range).TBepmoe mpemiokeHue
(firmoffer)npexycMaTtpuBaeT ocoObie yCIOBHs, Hampumep, KoHeuHblii cpok (deadline)monyuenus
3aKa3a M CUCTEMY CKHJIOK B 3aBHCUMOCTH OT KOJIMYECTBA TOBApa M JAPYTHX YCIOBUH.

Mr. Fred North
Purchasing Manager
Broadway Autos

November 11, 2014.
Dear Mr. North,

Thank you very much for your enquiry. We are of course very familiar with your range of
vehicles and are pleased to inform you that we have a new line of batteries that fit your
specifications exactly.

The most suitable of our products for your requirements is the Artemis 66A Plus. This product
combines economy, high power output and quick charging time and is now in stock.

| enclose a detailed quotation, specifications and delivery terms. As you will see from this, our
prices are very competitive. | have arranged for our agent Mr. Martin of Fillmore S. A. to deliver
five of these batteries to you next week, so that you can carry out the laboratory tests. Our own
laboratory reports, enclosed with this letter, show that our new Artemis 66A Plus performs as
well as any of our competitor’s product and, in some respects, outperforms them.

If you would like further information, please telephone or telex me: my extension number is 776.




Or you may prefer to contact Mr. John
Martin of Fillmore S.A. in M ------------- X his  telephone number is
017799 02.
| look forward to hearing from you.
Yours sincerely,
Fred Stock
Fred Stock

Task 1. Read the telephone conversation between the client and the supplier. Translate it
into Russian.
- Sundel, Electrotech Sales Manager. Can | help ypu?
- Good afternoon, Mr. Sundel. This is Mr. Hart from Santina Hotel speaking.
- Have you got any refrigerators IPD Modal 245?
- Yes, we have, but we have had a lot of orders for this modal.
- What is its price?
- Its retail price is 460 dollars per unit.
- What is the discount for a lot of 100 units?
- Usually we give a 5 % discount..
- Isthere a discount if | pay cash?
-l 'am not sure. I should consult with our Financial Manager.
- What is the minimum time for delivery?
- A month.
Task 2. Write the letter of offer to the firm to order 50refrigerators.




7.4.Reminder Letter and Payment (sample).

Yacmo oOenoevie napmmHepsl  ocyuwiecmeiaiom ceou e3aumopacuemsl HeKamu 6
coomeemcmeuu C ycioeuiamu naamediceii. Hnozoa onnama ¢ CPOK He npouaeodumc;l, u
Heo0xX00uUMo HanOMHUMD 00]1.)fCHuKy 0 HEeONn1a4YeéHHOM cueme. Hepeoe RUCOBMO-HANROMUHAHUE
nuuiemcsa 6 OpyofceCKom mone. O0nako eciu ¢ omeem Ha IMO NUCOMO RIIAMEIC 6CE euie He
npou3eedeH, mo Kpeoumop nuuien cHoea ¢ 6oJiee meepoom moue.

Carsons Inc.

Bay Avenue

San Francisco

July 23, 2014

Dear Mr. Carsons:

According to our records payment of our invoice No. 3823, sent to you in April,
has not yet been made.

As specified on all our estimates and invoices our terms of payment are 30 days.
Your invoice has now been outstanding for 90 days. In the case of unsettled debt of this
duration it is our company policy to take legal action.

We would naturally prefer not to have to go so far. Would you please send us a
check by return. In case you have lost or mislaid the original I am enclosing a copy of our
invoice.

We look forward to receiving your payment by return.

Yours sincerely,

Pierre Lacoste
Pierre Lacoste

Credit Controller




Taskl. You made the contractin which the form of payment is L/C (Letter of Credit). Ask the
partner questions according to the scheme.

o Whether the L/C is available for one or several shipments.

e The amount of the L/C in sterling or a foreign currency.

e The expiry date.

e The name and address of the exporter.

e The type of L/C (Revocable or Irrevocable).

e Shipping details, including whether transhipmentsare allowed. Also recorded should be

the latest date for shipment and the names of the ports of shipment and discharge.

Task2. Translate the English statements into Russian
1. An accountant is a man hired to explain to you that you didn’t make the money you
did.(Anonymous)

2. A bargain is something you have to find a use for once you have bought it.
(Benjamin Franklin (1706—1790), American statesman, scientist, and philosopher)

3. Public money is like holy water. Everyone helps himself.(Italian proverb)

4. Economics is a subject that does not greatly respect one’s wishes. (Nikita Khrushchev
(1894—1971), Russian statesman)

5. It makes no difference whether you think you can, or you think you can't. You will.
(Henry Ford (1863—1947), U.S. automobile manufacturer).

Task3. Fill in the table paying attention to the phrases with numbers.

twenty three point seven per cent An annual rate of interest of

The list price is 61, 558

one million seven hundred and fifty three | Profit before interest and tax of

thousand pounds
seventeen hundred and ninety-five
six hundred and fifty three million operating profits

31 March 2014

four point two two Total interest charges of




pounds
A handling charge of 1 72 %

three o five stroke nineteen G Invoice No. 305/19G
one and a A handling charge of
quarter per
cent

A gross profit 17,5 %

Task 4. Read the letter of Inquiry (1) and the Reply on it. Write the Reply on Inquiry Letter(2).

Inquiry(1):
Please send your catalogue and charge my AMEX # 667589980 expiry date august 15, 20
—, regards Hanson, Johnson oil, Brisbane, Australia
YOUR REPLY: Thank you for your inquiry. We are sending you our catalogue. We have
debited your American Express card $50 US. The $50 will be discounted from your purchase.
Please pet in touch with me ("name") if you have any queries.

Inquiry(2):
Please quote you best DDP (direct delivery price) and shipping date for 10 screen
protectors, as advertised in High Life magazine. As far as we know there are no restrictions on

importing these into Japan.

YOUR REPLY:

UNIT 8. The contract.

Task 1.Read the Contract between Continental Equipment and Victor Klimenko (the representative
of TST Systems) for the supply of processing equipment. Here are some clauses of this contract.
Translate it into Russian.

Brighton, England
April 10, 2014

Continental Equipment Pic, Brighton, England, hereinafter referred to as “the Seller”, on the one part,
and TST Systems Ltd., Kiev, Ukraine, hereinafter refer- erred to as “the Buyer”, on the other part,
have concluded thepresent Contract as follows:

Contract as follows:

1. SubjectoftheContract

1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and ser-
vices (“Equipment”) being an integral part of this Contract.



2. Prices and Total Value of the Contract
2.1. The Total Contract Value is as follows:
Equipment and engineering FOB U.K. port + documentation £

Supervision, start-up andtraining £
Spare and wear parts £

Freight£
Total price CIF Odessa £
Discount £

Total Contract Value

2.2. The prices are understood to be CIF Odessa including cost of packing, marking, loading on
board a ship, stowing and fastening the egipment in the hold, and the cost of the materials used
for this purpose.

2.3. The prices are firm for the duration of the Contract and shall not be subject to any revision
except on account of any mutually agreed changes or modifications to equipment specification
and/or quantities to this Contract.

3. Time of Delivery

3.1. The equipment of the present Contract is to be delivered within two (2) months from the
date of opening the Letter of Credit specified in Clause 4.1 of this Contract.

3.2. The delivery date is understood to be the date of the clean Bill of Lading issued in the name
of the Buyer, destination Odessa, Ukraine.

4. Term of payment

4.1. Within thirty (30) days from the date of signing this Contract, the Buyer is to open in favour
of the Seller an irrevocable confirmed Letter of Credit with CityBank, London, for hundred per
cent (100%) of the total contract value. The Letter of Credit is to be valid for three (3) months.

4.2. Payment from this Letter of Credit at the rate of hundred per cent (100%) of the total con-
tract value is to be effected in GB pounds against the following shipping documents:

4.2.1. Original Bill of Lading issued in the name of the Buyer, destination Odessa, Ukraine.
4.2.2. ShippingSpecification.

4.2.3. Certificate of Quality.

4.2.4. Certificate of Origin.

4.2.5. Packing List.

4.2.6 Insurance Policy.

5. Technical Documentation

5.1. Within five (5) days from the delivery date the Seller shall send two (2) sets of the technical
documents to the address of the Buyer.

5.2. All instructions on the drawings are to be in English.

6.Guarantee of the Quality of the Equipment.



6.1. The guarantee period is twelve (12) months from the date of the start-up of the equipment, that is
reflected in an appropriate Act signed by the representatives of the Parties to the present Contract, but
not more than eighteen (18) months from the date of delivery of the equipment.

6.2. If the equipment proves to be defective or faulty during the guarantee period, the Seller has at its
expense at the choice of both Parties either to remedy the defects or to replace the faulty equipment
with new equipment of good quality which is to be delivered without delay to the port of delivery.

7. Packing

7.1. The equipment is to be shipped in export sea packing suitable for the type of equipment delivered.
Packing should also be suitable for transshipment in transit and reasonable long storage of the
equipment.

7.2. Each container is not to exceed the following dimensions: length = 2,500 mm, width = 2,500
mm, height = 2,500 mm.

7.3. The Seller is responsible to the Buyer for any damage to tequipment resulting from inadequate
packing of the equipment.

8. Marking

8.1. All the containers are to be marked on three (3) sides. Each container should bear the follow-
ing markings made in indelible paint (in Russian and English):
Contract No.
Seller: Continental Equipment Pic (Address)
Buyer: TST Systems Ltd. (Address)
Railway Station of Destination: Kiev

Container No.:

Gross weight: kg

Net weight: kg

Case dimentions in cm (length x width x height)

8.2.If a case requires special handling it should bear additional marks: “Fragile”, “Top” or “This
side up”, etc.

9. Shipping Instructions and Notifications

9.1.Within twenty-four (24) hours after shipment, the Seller is to inform the Buyer by fax
regarding the date of shipment,theBill of Lading number, number of containers, their weight,
the vessel name.

10. Insurance

The Seller is to take care of and cover expenses for insurance of the equipment under the Contract
from the moment of its dispatch up to the moment of its arrival at theport of Odessa.
11. Sanctions
11.1. In the event of delay in delivery of the equipment the Seller is to pay the Buyer a penal-
ty at the rate of 1.0% of the total contract value for every week of delay. However, the total
amount of penalty for delay in delivery is not to exceed 10% of the total contract value.
11.2. While calculating penalty for delay, the amount of days comprising over half of a
calendar week is considered to be a full week.

12. Force Majeure



12.1. The Parties are released from their responsibility for partial or complete non-execution
of their liabilities under the Contract should this non-execution be caused by the force majeure
circumstances including, but not limited to: fire, flood, earthquake, and if these circumstances
have had a direct damaging effect on the execution of the present Contract.

12.2. The Party which is unable to fulfil its obligations under this Contract is to inform the
other Party within ten (10) days from the beginning of force majeure circumstances.

13. Arbitration

13.1. The Seller and the Buyer will take all possible measures to settle amicably any disputes
or differences which may arise out of the present Contract or in connection with it.
13.2. If the Parties do not come to an agreement, all the disputes and differences are to be

submitted for Arbitration in Stockholm, Sweden, in accordance with the rules and regulations
of the Chamber of Commerce in Stockholm and applying the substantive laws of Sweden.

14. Other Terms
14.1. The Seller upon written consent of the Buyer shall be permitted to substitute equipment
of comparable quality and conforming to the technical requirements for any item of equipment
thatmay not be available for one reason or another.

14.2. Any changes, amendments or supplements to the terms and conditions of this Contract shall be
valid only if set forth in a written document duly signed by authorized representatives of both Parties
to the present Contract.

14.3. After the Contract has been signed all the preliminary agreements, discussions and cor-
respondence between the Parties concerning this Contract are to be considered null and void if con-
flicting with this Contract.

14.4. The Contract becomes effective and comes into full force from the date of signing.

15. Legal Addresses of the Parties

SELLER (ITPOJJABEL): BUYER(ITOKYITIATEJIb):

Continental Equipment Plc TST Systems Ltd.

9 North Road Brighton BN 1 5JF | P.O.Box 171"

England Kiev 253100

for and on behalf of the Seller Ukraine

(orumenununonopy4enurolIpo- forandonbehalfoftheBuyer(otumennnnonopyuenurollokymaresst)
J1aBIIa) BuxropKnumenko

Alfred Rogers CommercialDirector(Kommepueckuitnupextop)

AlfredRogers

Chairman(ITpe3unenr)

Task 2. Translate the phrase into English:

1. IIpenmer KoHTpakTa U 00IIasi CyMMa KOHTPAKTa;
2. OBITH HEOTHEMIIEMOI YAaCThIO KOHTPAKTA,
3. COIIPOBOXACHHE U ITyCK 000PYI0BaHUS;




4, 3armacHbIe YaCTH 000pYI0BaHUS;

5. TOBApPBI, MOCTABIISIEMbBIE COTJIACHO HACTOSIIEMY KOHTPAKTY;

6. 1[eHa OCTAeTCsl HEM3MEHHOM Ha MPOTSHKEHUH BCETO CPOKA JCHCTBUS KOHTPAKTA;

7. MECTO Ha3HAYCHHUS YKa3aHO B KOHOCAMEHTE;

8. IPY300TIPABUTENb U IPY30I0TydaTeb;

9. TOBaphl JIOJUKHBI OBITH oTmpaBieHbl (tobeshipped) u3 mopra ¢ TEepBBIM K€ CYJAHOM

(bythefirstvesselavailable);

10. CPOK ITOCTAaBKH U JIaTa NOCTaBKH;

11. TOBAPbI JIOJDKHBI OBITH ITOCTABJICHBI B TCYCHHE IIICCTH MECAIIEB C MOMEHTA OILIATHI;
12. 00CTOSATEIHLCTBA HEITPEOIOTMMOM CHIIBI;

13. KOHTPAKT CTAHOBUTCS JICHCTBUTEIBHBIM C MOMEHTA €T0 IOAIMCAHNUS;

Task 2. Read the description of the basic contract conditions. Define the type of the basic contract
conditions. Fill the table.

Description of the basic contract | The type of the basic contract conditions
conditions.

The term of delivery in accordance with
which the Seller pays for transportation
and insurance of goods until they
arrived at the ship and the Buyer pays
for loading the goods;

The term of delivery in accordance with
which the Seller pays for transportation
and insurance of goods to the point of
loading and their shipment on board a
ship;

The term of delivery in accordance with
which the Seller pays for loading and
transporting goods but the Buyer pays
the insurance costs once the goods have
been loaded;

The term of delivery in accordance with
which the Seller pays for transportation




to the port of destination, costs of
loading and arranges marine insurance
of the goods for the time of
transportation.

2.2 Kurio4 /191 OlleHKHU MPAKTHY€eCKOro 3a1aHusl
OneHuBaHue KaKI0ro 3aJaHusA

JeiicTBust OueHka

OOyuJaronuiics BBIIOJHWII 33724y B IMOJHOM OObeMe, T.e. GOpPMYJIbI MPUMEHEHBI
MPaBUJILHO, pacyeT BBIIOJIHEH 0e3 apudMETHYECKUX OIIHUOOK, CJeIaHbI 5

MPpaBHUJILHBLIC BBIBO/BI IO PE3YJIbTaTaM PCIICHUS 3a]a4u.

OOyyaromumiics BEpHO MPUMEHWIT (HOPMYIIBI, HO HEBEPHO PACCUMUTAN IMOKA3aATEIH
(apudmernyeckne OIMMOKHM), CAETAHbl NPABWIBHBIE BBIBOJBI 10 pe3yJbTaTaMm 4
pelieHus 3a1a4H.

OOyuarommiicss He BEpHO TNPUMEHHMI (QOPMYJNBI, pacdyeT BHINOJHEH 0e3
apu(pMeTHYECKUX OIIMOOK, CcJelaHbl IPaBUIbHBIE BBIBOABI IO Ppe3yJbTaTaMm 3

PCUICHUA 3a/1a1n.

OOyyaromuiics HE BEpHO NpUMEHWIT (OPMYNBI, pacyeT BBIIOIHEH C
apuMeTHyeCKUMHU OLINOKaMHU, CAeNaHbl HE MPABUIBHBIE BBIBOJIBI [0 PE3yIbTaTaM 2

peuieHusd 3a4a49u NN OTCYTCTBYCT pCIICHUC

2.2.1 Bonpocs! i NOATOTOBKH K Au(depeHuMPOBAHHOMY 3a4eTy 10 JUCHUIINHE
CT'll.02 UHOoCcTpaHHBIii A3BIK B NPO(ecCHOHATBHOM 1esITeIbHOCTH
AJ1s1 00y4aroIuXcs CrenunuaabHOCTH
40.02.04 IOpucnpyaeHuus.

YT0 Takoe SKOHOMHUKA.
O uém Oyxranrepus.
Perucrpanus cnenoxk.
byxranrepckuii y4er.
HetictByromue crannaptel MCPO (IAS u IFRS).

6. OcHOBHBIE 3Tanbl TpaHchopMaIK OyXraaTepcKoi OTYETHOCTH MO POCCUHCKUM CTaHIapTaM U
MC®O.

7. @wunancoBas oT4eTHOCTH B (Qopmare M®DPCO, oTau4usi OT POCCHUHUCKOW OyXraiaTepcKoi

abrwdndE

OTYETHOCTH.
8. bamancoas tabmuma. Cuét npuObLIeH U YOBITKOB.
9. Vuérnsiit uki. Omubku B OyXrajiTepuu.
10. BamoTHbIe onepanuu 1 OTYETHOCTb B OYXTalTepCKOM yUerTe.
11. IlpaBuia OyxraaTepckoil OTUETHOCTH.
12. Cnenuanbhble )xypHaibl. CKUIKU. Y TOUHEHHUS.
13. Tabnwuma c4eros.
14. ®unaHCOBBIC OTYETHI. YUETHBIN TIEPHO/I.
15. banmaHCOBBII OTYeT.
16. Otuer o mpuObLTH.
17. ToBapHO-MaTepuasibHble IEHHOCTH. BO3BpaThl MPOAAHHOTO TOBApa U CKUAKH.



18. Texymme u puKCUpOBaHHBIC AKTUBHI.

19. Texkymme 0053aTeNbCTBA U JOJITOCPOYHBIC TTACCUBBHI.
20. OOOpPOTHBII KamuTal.

21. HanoroobmoxxeHue.

22. Otuet 00 U3MEHEHHIX B (PMHAHCOBOM ITOJIOKEHUH.
23. Turbl cOOCTBEHHOCTH.

24. Kopnopanuu.

25. Bunaer akmuii.

26. Aynut. TUIIBI OTYETOB ayIUTOPOB.

27. TlapTHEpCTBO.

28. BBencHue B MApKETUHT U PEKIIaMYy.

29. IlnanupoBaHHE MAapKETUHTOBOW CTPATETHH.
30.MeTroabl MapKETUHTa U pEKIIaMbl

CIIMCOK UTH®OPMAIIMOHHBIX NUCTOYHUKOB

[lepeueHbpekOMeH1yeMbIXyueOHbIX31aHul, IHTepHET—peCypCOB,TONOTHUTENBHOM
JIUTEPATYPBI:

OcHoBHas iMTeparypa:

1. Planet of English. YueOHHMK aHTIMICKOTO S3bIKa I YYPSKICHUH MTPO(HEeCcCHOHATBLHOTO
obpasoBanus beskoponaitnas ['.T., Koitpanckas E.A., Cokonosa H.U., JlaBpuk I".B.— Mocka: OUL]
«Axagemus».2017. — 254 c.

2. English for Colleges=AHrnuiickuii si3bIK 17151 KOJUIepKeit : yueOHoe nocooue / T.A. Kaprosa.
— Mocksa : KnoPyc, 2017. — 288 ¢. — CIT1O. — ISBN 978-5-406-05722-3.www.book.ru

3. Anrnmiickuit a3bIk : MoHorpadus / B.B. JleBuenko, JI.H. Kongpatiok, O.B. Mermepsikosa,
AJO. Illupokux. — MockBa : Pycaitnc, 2017. — 215c. — ISBN 978-5-4365-2040-
7.www.book.ru

4. English for Colleges=Anrnuiickuii 31K JUIs KoJiemxkei : yuebHoe nocodue / T.A. Kaprosa.
— Mockaa : KnoPyc, 2016. — 281 ¢. — CIT1O. — ISBN 978-5-406-05137-5.www.book.ru

JlonoJIHUTEIbHAS JIUTepaTypa (B TOM YHCJ/Ie MePHOANYECKHe H3TAHNS):

1. English for Colleges=AHrnuiickuii sI3bIK 17151 Koyiemxkel : yueoHoe nocooue / T.A. Kaprona.
— Mocksa : KnoPyc, 2016. — 281 ¢. — CIT1O. — ISBN 978-5-406-05137-5.www.book.ru

2. AHTIUACKUN SI3BIK JUIS SKOHOMHUYECKHX crenuaigbHocTel : yueOHuk / A.IL TomyGes,
N.b. CmupnoBa, H.A. Kadraiinosa, E.B. MonaxoBa. — MockBa : KnoPyc, 2016. — 400 c. —
CITIO. — ISBN 978-5-406-03119-3.www.book.ru

3. Ykpauneny U.A. / IHocTpaHHbIH A3bIK (aHMIMHACKUN) B MPO(deCCUOHATBHON NEeSTETbHOCTH.
Poccuiickuii TocyaapcTBeHHBINH yHUBepcUTeT npaBocyaus, 2015. - 46 crp. - ISBN978-5-93916-
454-2.www.book.ru

4. Aurnuiickuii s3bIk. YueOHoe mocobue. AradeksH M.I1. — Mocksa: «®enuke» 2015. — 318 c.

5. English for Colleges=Anrauiickuii s3p1k A5 kKoiemken : yauedHoe nmocodue / T.A. Kapmosa.
— Mocksa : KnoPyc, 2015. — 281 ¢. — CI1O. — ISBN 978-5-406-04298-4.www.book.ru

HNupopmanoHHbIe CIPABOYHO-TIPABOBbIEC CHCTEMBbI:
1. Koncynprantllmtoc —http://www.consultant.ru/

NuTepHeT—pecypcebi:



1. www.book.ru
2. WWW. znanium.com



