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obecrnievueHre ynpaBleHus» pa3padboTraHa Ha ocHOBe DenepaabHOro rocyJapCTBEHHOTO
oOpa3zoBarenpHOro crangapra (manee — PI'OC) 1o cHenUaNbHOCTH  CPEIHETO
npodeccuonanbHoro  obpazoanus (mainee CIIO) 40.02.04 HOpucnpyaenmnus,
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Opranuszauus-pa3padoTymk: byneHHOBCKHM bunmman YacTtHoE
npodeccuonanpHoe oOpaszoBarenbHoe yupexnaeHue Kommemxk «CoBpeMeHHas MIKOIa
OusHECcay.

Pabouass mporpamma yueOnoi aucuumuiuabl OIIL.06 «/lokymeHTanmoHHoe
oOecrieueHre YMPaBICHUS» PACCMOTPEHA Ha 3aceJaHuU IMKIOBOM METOIUYECKOM
KOMHUCCHM IOPUIUYECKUX JTUCUUILIMH.

[TpoTtokon Ne 10 ot 26 mas 2025 rona.



COJEP)KAHUE

OBILIASI XAPAKTEPUCTHUKA PABOYEN TIPOTPAMMBI YUEBHOM
TACIHATITAHBI

CTPYKTYPA U COJAEPKAHUE YYEFHOMN TUCITATIINHBI

YCJOBHUSA PEAJIN3AIIMNA YUYEBHOM JUCIIUILINHBI

KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOI
JTUCHUIINHBI

MMACIIOPT PABOYEWM ITIPOT'PAMMBI YYEFHOM
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JAUCHUITIVIMHBI OIII.06 JOKYMEHTAIMOHHOE OBECIIEHEHUE
YIIPABJIEHUA

1.1. O0Js1acTh IPpUMEHEHUs IPOrPaMMbI

PabGouass mporpamma yueOnoit mucrurumabsl OII[.06 «/lokymeHTarmoHHOE
o0ecrnieueHre yIpaBIeHUsD) SIBISIETCS YacThIO IPUMEPHOI OCHOBHOM NMpodeccuoHanbHON
oOpazoBarenbHOM mporpamMmbl B cooTBeTcTBUM ¢ DPI'OC CIIO mo cnenuanbHOCTH
40.02.04 FOpucnpyaeHius.

1.2. MecTo0 AUCUMIUIMHBI B CTPYKTYpe OCHOBHOH 00pa3oBaTejbHOM
NPOrpamMMblI

VYyeOnas aucuumrHa OIIL.06 «/lokymeHTamoHHOE OoOecrieueHue yIpaBiIeHUsD)
SABJISIETCA 0053aTENIbHOM YacThio OOIIENPOGECCHOHAIIBHOTO IMKIAa 00pa3oBaTEIbHOM
nporpammbel - B cootBerctBUM ¢ PI'OC CIIO mno cnenumansHoctn  40.02.04
IOpucnpynennus

Oco0oe 3HaueHue AUCUMIUIMHA uMeeT pu (popmupoBanuu u pazsutun OK 01, OK
02, OK 04, OK 05, OK 06, OK 09.

1.3 Heap u niiaHupyemble pe3yJibTaThl 0CBOCHHUS IMCHHIIIHHBI:

Conepxanue yueOHoM nucuuruinHbel OI1.06 JokyMeHTallMoOHHOE oOOecredYeHue
YIPaBJICHHS CIIOCOOCTBYET (POPMUPOBAHUIO CIACAYIOMUX KOMIIETEHIIUN . oOujue:

OK 01. Beibupars cniocoObl pemieHus 3aad npodecCUOHANIBHON eI TEIIbHOCTH
MIPUMEHUTEIHHO K PA3IMYHBIM KOHTEKCTaM;

OK 09. ITons3oBatbest mpodeccuoHATBHOM TOKyMEHTAIMEN Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM $I3bIKaX.

npogeccuonanvhole:.

[IK 1.1. OcymiecTBasTh npodeccuoHaaIbHOE TOIKOBAHWE HOPM IPaBa.

[IK 1.2. IlpumeHsT, HOPMBI TIpaBa JJis pelIeHUs 3aaad B NMpodecCHOHATbHOU
NS TENBHOCTH.

I1K 1.3. BrageTs HaBbIKaMU MOJATOTOBKH IOPUANYECKUX TOKYMEHTOB, B TOM YHUCJIE C
HCIIOJIb30BaHUEM UH(POPMAITMOHHBIX TEXHOJIOTHM.

TpeOoBanus K pe3yjibTaTaM OCBOCHHS Y4€0OHO! JUCUUIJINHBI:

B pe3ynbTaTe ocBoeHUs y4eOHON AUCIUIUIMHBI 00yYatOUIUICS JOJIKEH YMETh:

— 0 OopMIIATH OPraHU3AIMOHHO-PACTIOPSIIUTETLHBIE JOKYMEHTHI B COOTBETCTBUU C
neuctByrommuM ['OCTowm;

— OCYUIECTBIIATh 00pa0OTKY BXOJSIINX, BHYTPEHHUX U UCXOSIINX JOKYMEHTOB,
KOHTPOJIb 32 UX UCIIOJIHEHUEM;

— 0o(OopMIISATH TOKYMEHTHI JIJIsl Iepelaui B apXUB OpraHU3alliHU.

B pe3ynbTaTe ocBOoeHUs y4eOHON AUCIUIUIMHBI O0yYarOUIUIiCs JOHKEH 3HATh:

— TIOHATHE JOKYMEHTA, €r0 CBOICTBA, CIIOCOOBI JOKYMEHTUPOBAHNUS;

— TMpaBuja COCTaBJICHUS U O(OPMIICHHS] OPTraHU3ALUOHHO-PACHOPSIUTEIBHBIX

nokyMeHToB (nanee - OP/]);



— CHCTEMYy U THUIOBYIO TEXHOJOTHIO JOKYMEHTAI[MOHHOTO OOeCHedeHus
yrpasienus (nanee - JI0Y);
— OCOOCHHOCTH  JIEJIOTPOU3BOJICTBA MO  OOpamieHusIM  TpaxaaH U
KOH(UICHIIMATIBLHOTO JIEIOMPOU3BOICTBA.
IIpoMe:kyTOYHASI aTTeCTALMSA NPOBOAUTCH B (pOpMe 3a4eT C OLICHKOM.



2. CTPYKTYPA U COJAEPKXKAHHUE YUYEBHOU JUCHUAIIJINHBI
2.2. O0beM yueOHO# TUCUMILUIMHBI U BHAbI y4e0OHOI padoThl

Buna yueOHoii padoThI

O0BeM B yacax

O0beM yueOHOI THCHUTITHHBI 70
B T. U..

JIEKLIUA 26
MPAKTUYECKHUE 3aHATUS 26
CamocrosrenbHas pabora 6
[IpoMe:KyTOUYHASI ATTECTAIUSI: IK3aMeH 6




2.2. TemaTnueckuii IIaH U copep:kanue y4eOHoi qucuuiuinabl OI1.06 /lokyMeHTAMOHHOE o0ecnieyeHHe YIpPaBJIeHus!

HanmenoBanmue pasnesioB u |Coaepxxanue y4e0HOro MaTepuasa, NpaKTHYeCKHe 3aHATHA, caMocTosATebHAass | O0bem | YpoBeHb Koasl
TeM paboTa CTyJ1IeHTOB YacoB | OCBOEHMsS | KOMIETeHUMI
1 2 3 4 5
Tema 1.1. Conep:kanue y4yeOHOro marepuaia(JieKuus) OK 01, OK 09
Ilousitue, nenu, 3agayu M (1 3nauenue wu coxaepxkanue JIOY, cBa3p c oOmenpodeccCHOHATBHBIMA U 2 MK 1.1-1.3
NPUHIMIIBI CHeIMaIbHBIMU JUCIUILIMHAMH.
JOKYMCHTAIIMOHHOI'0 2 [DTamnbl pa3BuTHs Aenonpou3BoicTtBa B Poccum. llenu, 3amauv v TPUHIUIIBI 4 2
ol0ecrneyeHus: ynpasBJeHUs COBPEMEHHOTO JICJIONPOU3BOICTBA
a0Y) 3 [3akoHOmATENbHBIE W  HOPMATHBHO-METOJUYECKHE JIOKYMEHTBI PD B 2
OpraHM3alMu JOKyMeHTauuoHHoro odecneuenus. Mctounuku uzyuenus J10Y.
Tema 1.2. Coaepsxkanue yueOHOro MaTepuaa(JieKus)
JlokyMeHTHpOBaHHE 1 [lomatme W cocTaB yNpaBlIeHYECKUX JOKyMeHTOB. Kiaccudukanms 2
yIpaBJIeHYeCKOI TOKYMEHTOB
AeATeJIbHOCTH 2 |Vaudwukaims u cTaHIapTH3ANNS JOKYMEHTOB 4 2
3 |EnuHble TpeOOBaHWS K JOKYMEHTHPOBAHUIO YIIPABICHUECKON IEATCIIHLHOCTH: 2
['ocynapcTBeHHass cucTeMa JOKYMEHTAI[MOHHOTO OOeCredeHus YIpaBlIeHUs
(rCa0y)
Tema 1.3. Conep:xaHue y4eOHOro Marepuaaa(JieKiusi)
Cucrema 1 [[lonsitue 06 yHU(DUIIMPOBAHHOW CHUCTEME OpPraHU3AIMOHHO-PACTIOPSIUTEITHLHOMN 2
JAOKYMEHTAIMOHHOI0 nokymenTaruu (YC OP/I). I'OCTst na OP/I. Knaccudukanus OP/I.
o0ecreueHus ynpaBJieHUs Tpe6OBaHI/I$I K COCTABJICHHUIO 1 OQ)OPMHGHI/IIO JAOKYMCHTOB. HpaBI/IJ'Ia O(l)OpMJ‘IeHI/IS{
€KBU3UTOB, UX BUbL. blaHKM TOKYMEHTOB
2 |[loHatus 00 OpraHW3AIMOHHO-TIPABOBBIX JOKYMEHTAaX: YyCTaB, IOJIOKEHUE, 2
TOJDKHOCTHAs MHCTPYKLMS, MpaBuja BHYTPEHHErOo TPYIOBOIO pacropsaka, 6
mTaTHOe pacnucanue. TpeboBanus K 0hOpPMIICHHIO, COCTAB PEKBU3UTOB
3 [[ToHsTHE O PACHOPSIIUTEIBHBIX JIOKYMEHTAX: MOCTAHOBJICHUE, PEIICHUE, TIPUKa3, 2
pacrnopsbkeHue, ykazanue. TpeOoBaHUS MO COCTaBy PEKBU3UTOB H OCOOEHHOCTHU
TEKCTOB
4 |[lonsiTie O CHpPaBOYHO-UH(POPMALMOHHBIX JOKYMEHTaX: aKT, MPOTOKOI, 2

moxyiaHast (ciy>keOHast) U 0OBSICHUTEbHAS 3alUCKH, CIIPABKA, JCJIOBBIE 1




‘KOMMep‘IGCKI/Ie n1ucbMa

IIpakTuyeckoe 3ansaTue Nel

OdopMieHre OpraHU3aIMOHHO-TIPABOBBIX JIOKYMEHTOB: INTaTHOE paClHCAaHUE,
NTOJKHOCTHAS! HHCTPYKIIHS, MTOJIOKEHHUE O CTPYKTYPHOM OJIpa3ie/ieHUH.
OdopMieHre pacCOPSANTEIBHBIX JOKYMEHTOB: MPUKA3 IO OCHOBHOM JI€ATEIHHOCTH.
CocraBnenne u odopmieHue HHGOPMAIUOHHO-CIPABOYHBIX JOKYMEHTOB: aKT,
[IPOTOKOJI, TOKJIaJHasl 3amucKa, cripaBka. CoCTaBlIEHUE JI€J0BBIX U KOMMEPYECKHX
nuceM Ha OJIaHKax.

Tema 1.4.
JdorosopHo-nnpaBoBast
JOKYMEHTalMs

Conep:xaHue y4eOHOro Marepuaa(JieKiusi)

1 [lousatus noroBopa (KOHTpakTa), corjameHus. Kiaccuduxanus a0roBopos:
KYyIUIU-TIPOJAXKH, KPEAUTHBIM, OaHKOBCKOro 00CIyKUBaHMUSI, IIOCTaBKH,
BO3ME3/IHOTO OKa3aHUs YCIYr, IOPYYEHHs, KOMHCCHUH, IIOPYUYUTEIIHCTBA.
TunoBeie ¢opmbl  goroBopoB. [lpumoxkenust K  jgoroBopam. IIpoTokon
azHornacuii. JlosepenHoctu. KoMmep4yeckue aKkThl.

2 [[Iperensuu u ucku. IlpaBuna ohopmieHHsT TPETEH3UOHHBIX nuceM. DopMysp
OT3bIBAa Ha MpeTeH3uio. TpeboBaHUS K O(GOPMIICHHIO HMCKOBBIX 3asBICHUI.
[Topsimok HampaBieHus: 1 opopmiieHHs. PopMyIIsp HCKOBOTO 3asiBJICHHSL.

1,2

1,2

[IpakTnyeckoe 3ansaTHe Ne2

CocraBieHue U oopMieHHE TOBEPEHHOCTH, JIOTOBOPA C MApTHEPOM, KIMEHTOM.
[lonroroBka mpeTeH3uu MpH HApPYIIEHUSX JOTOBOPHBIX YCIOBUN. 3HAKOMCTBO C
MEXIYHAPOAHBIMA CTAHJAPTAMH HAa BHEIIHEOKOHOMUYECKYIO JOKYMEHTALUIO.

I[OKYMCHTI/IPOBaHI/Ie BHEIITHEIKOHOMMYISCKOM JACATCIIBHOCTH.

2-3

Tema 1.5.
Opranunsanus padoTsl ¢
AOKYMEHTaMHU

Conep:xanue yueOHOro Marepuaia(JieKiusi)

1 | JlokymeHTOOOOpPOT M ero Jrambl. Perucrpanus JOKYMEHTOB, KOHTPOJb
WCIIOJIHEHUS, MOJrOTOBKA JUIsl TOCTEAYIOUIEr0 XpaHeHUus, MH(GOPMallMOHHO-
crpaBoyHast paboTta

2 | TpeOoBanmst K  DJIEKTPOHHOMY  JOKyMeHTooOopory.  OOecrieueHue
COXPAaHHOCTH JIOKYMEHTOB. DKCIIEPTH3a [ICHHOCTH JIOKYMEHTOB.

3 | Homenxmarypa nmen. IloaroroBka IOKYMEHTOB Jisi TEpeladyd Ha apXHBHOE
XpaHeHue

1-2

IIpakTnyeckoe 3ansaTue Ne3

CocraBieHue 1 0popMIICHHE 3asBICHUs], TPYI0BOIO IOT0OBOPA, IPUKa3a MO




JTMYHOMY COCTaBY.
CocTaBiieHre HOMEHKJIATyphl J1€]1 IPEANPUATHS, OIPEIEICHUE CPOKOB XpaHEHUS

MOKyMeHTOB.  OCBOGHHME  TEXHOJOTHHM  aBTOMATU3WPOBAaHHOM  00pabOTKH 2-3
TTOKYMEHTOB.
OJKCKypCHs B TOCYAAPCTBCHHBIN (MYHUIIMIIATBHBIN) apXHB.
Tema 1.6. Opranuzauusa |Cojep:kaHue y4eOHOTo MaTepuaJia(JIeKusi)
KaJpOBOH AesATeJbHOCTH (1 |[JIoKkyMeHTHI 110 KajapaM B opranuzaimu. OpopmiieHHe U perucTpaIus 2
TTIOKYMEHTOB 4
2 2
TpeboBanwust K 0POPMIICHHIO U XPAHCHHUIO JIOKYMEHTOB I10 KaJpaM B OpraHU3aluu
I[IpakTHyeckoe 3ansaTHe Ned 6 2-3
Ocobennoctr ohopMIIeHHUS TOKYMEHTOB Ha pabdoTHHKa. OdopmIileHHEe U 3aIuTa
[EPCOHAJIbHBIX JAHHBIX.
CamocTosiTesibHasi padoTa 6
[IpoMe:KyTOUHASI ATTECTAIMSI: K3aMCH 6
Bcero 70

Jlyist XapaKTepHUCTHKN YPOBHS OCBOEHHS Y4EOHOT0 MaTepuasa NCIIOIb3YIOTCS CIIEAYIONIe 0003HAYCHNUS:

1. - o3HaKOMHTENBHBIN (y3HABAaHHE paHEe N3YUYECHHBIX 0OBEKTOB, CBOMCTB)

2. - penpOAyKTHBHBIH (BBINOIHEHHE JIESITEIEHOCTH 110 00pa3ily, HHCTPYKIMH HITH T10]] PYKOBOJICTBOM)

3. - MPOAYKTUBHBIH (ITTAHUPOBAHHE M CAMOCTOSATEIILHOE BHIIIOJHEHHE JICSITEIbHOCTH, PEIICHNE MTPOOIEMHBIX 3a/1a4)




3. YCJIOBUS PEAJIN3AIIMU ITIPOT'PAMMbBI YYEBHOM JTUCIUILIUHBI
OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA
3.2.Jl1s1 peajM3anyu NPOrpaMMbl y4eOHOH TUCHHMILIMHBI 10JKHbI ObITh MPEIyCMOTPEHbI:
1) xabuner JJOKyMEHTAIIMOHHOTO O0CCIICUCHHUS YIIPABIICHHS;
2) TEeXHHYECKHE CPEACTBAa O0OyUEHHS:
- IIPOEKTOD;
- DKpaH;
- KOMIIBIOTEP;
3) mporpaMMHbIEC CPEICTBA:
- MS Word;
- MS Power Point.

3.3.MupopMannoHHOe 00ecnevyeHne peaaTu3auui NporpaMmsl
OcHoBHbBIE IeYaTHbIC H3JAHHUA
1. KyszuenoB, U. H. [lokymeHTanmoHHOe oOOecIeYeHHE YIpaBieHHus. JOKyMEHTOO0OpOT U

JENIONPOU3BOJICTBO : YUEOHUK M MPAKTUKYM ISl CpelHero npodeccruoHanbHoro oopasosanus / M. H.
Ky3neuoB. — 4-e u3z., mepepad. u gon. — MockBa : UsnatensctBo IFOpaiit, 2023. — 545 c. —
(ITpodeccnonansuoe obpazoBanue). — ISBN 978-5-534-16004-8.

2. bacakos, M. U., JlokymeHTaIiioHHOE oOecrieueHne yrnpaBieHus (C OCHOBaMH apXHUBOBEICHMS)
: yuebHOe mocobue / M. U. bacakoB. — Mocksa : KnoPyc, 2023. — 216 ¢. — ISBN 978-5-406-11367-7.
— URL.: https://book.ru/book/948724.

OcHOBHbIE YJIEKTPOHHbIE H3AHUS
1. Bapmynn, B. B., JlokymeHTanmonHoe odecrieueHue ynpasieHnus : yueOHuk / B. B.

Bapmyna. — Mocksa : FOctunus, 2022. — 271 c.— ISBN 978-5-4365-8902-2. — URL:
https://book.ru/book/942707.

2. Kopnees, U. K. JlokymeHTanImoHHOE 00ECTICUCHHE YIIPABIICHUS | YI€OHHUK U TIPAKTUKYM
it cpennero npodeccuonanbHoro odpaszosanus / M. K. Kopuees, A. B. ITmenko, B. A. Mamrypres. —
3-e u3n., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2023. — 438 c¢. — (IIpodeccrnonansroe
obpazoBanue). — ISBN 978-5-534-16002-4. — TeKcT : 3eKTpOHHBIH //
Oo6pasoBarenpHas mardopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/523611.

3. Kysnenos, U. H. JlokymeHTamonnoe obecrneueHue ynpasieHus. JJokyMeHTO000pOT u
JIEIOTIPOU3BOJICTBO : YYEOHHMK M MPAKTUKYM ISl cpeaHero mpodeccruonanbsuoro obpaszosanus / U. H.
KysnenoB. — 4-e uza., nepepab. u gom. — Mocksa : U3marensctBo FOpaiit, 2023. — 545 ¢. —
(ITpodeccronansroe obpazoBanue). — ISBN 978-5-534-16004-8.  — TeKcT : 2IeKTpOHHBIH //
OopasosarenbHas mwiathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/523613.

4. Kysuenosa, M. B. JlokymMeHTaIllmoHHOE OOECIIEUCHUE YMPaBICHUs : ydeOHOEe MocoOue s
CIIO/ . B. Ky3neuona, I'. A. Xauatpsin. — 2-e u3a. — Capartos : [IpodoGpa3zoBanue, Aii [Iu Op Menaua,
2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TekcT : 21MEKTPOHHBIN //
DnexTpoHHBIH pecypc nudpoBoit oopazoBarenbHolt cpeasl CIIO PROFobpazoBanue : [caiit]. — URL:
https://profspo.ru/books/80326

5. Illysanosa, H. H. JlokymMeHTanimoHHOE 00ecrieueHre YIpaBiIeHNs | yUeOHUK U MPAKTUKYM

I cpearero npodeccuonansHoro oopasosanus / H. H. IllysanoBa. — 3-e m3j., mepepad. u jgom. —
Mocksa : M3natensctBo IOpaiit, 2023. — 247 ¢. — (Ilpodheccuonansuoe oOpa3oBaHue). —
ISBN 978-5-534-16538-8. — Tekcr : snexkrponHslid // O6pa3oBaTenbHas miargopma FOpait [caiir]. —
URL: https://urait.ru/bcode/531240.
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JlomoJIHuTeIbHbIEe HCTOYHUKH
1. Anb6oM mepBUYHBIX JOKyMEHTOB: DnektpoHHas kuura (1 CD).- M.: U]J] «PaBHOBecue».-

(Cepust lenoBbie JOKYMEHTBI», BHII. 6).

2. PepkakoB A.Il. OGpa3ibl JOKyMEHTOB JJIsl TpakaaH: DnekTponHas kaura (1 CD).- M.: U]
«PaBHOBecue».

3. TOCT P 7.0.97-2016. Hamumonanpnsiii crangapt Poccuiickoit ®enepamuu. Cucrema
CTaHIApPTOB MO HHPOpManuH, OUOIMOTEYHOMY M  U3JaTelbckoMy aeny. OpraHu3anuoHHO-
pacriopsiiuTenabHas JOKyMeHTaus. TpedoBaHus K 0(OPMIICHUIO TOKYMEHTOB.

4. PoxustoBckas, M. P. JlokymeHntannonHoe obecrieueHue : ydeOHoe mocobue / U. P.
PoxxusitoBckas. — Cumdpeponons : YHUBEPCUTET SKOHOMUKHU H yrpasieHus, 2016. — 104 c. — ISBN
2227-8397. — Tekcr : 2NMEKTPOHHBIN // DIIEKTPOHHBIN pecypc mudpoBoii oopazoBareabHoU cpeanl CI1O
PROFo6pasosanue : [caiir]. — URL.: https://profspo.ru/books/73265

5. bacakoB, M. W. JlenmompousBoactBo [JlokymMeHTalMOHHOE oOecriedeHne ympaBiIcHUs]| :
yuebHuk / M. U. bacakos, O. U. 3ambiikoBa. — PoctoB-Ha-Jlony : ®enukc, 2014. — 376 ¢. — ISBN
978-5-222-23063-3. — TekcT : 3MeKTpOHHBIA // DIEKTPOHHBIN pecypc HUPPOBOil 00pa3zoBaTeNbHOI
cpensl CITO PROFo6pasoBanue : [caiit]. — URL: https://profspo.ru/books/59345

CnpaBoyHble IPAaBOBbIE CHCTEMBI:
1. CIIC «Koncynprant [Imocy
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YUYEFHOM JUCIIUILJINHBI
OIN.06 JOKYMEHTAIHNMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

KoHTposb 1 o11eHKa pe3ysIbTaTOB OCBOCHMS YUe€OHOM TUCIUIIMHBI OCYIIECTBIIAETCS NPENoAaBaTeIeM B
nporiecce MPoBeIeHHs YIeOHbBIX 3aHATHH U IMPOBEPKU BBIITOJIHEHHUS CAMOCTOATEIBHON PabOTHI.

DopMbI U METOABI

Pe3yabTarsl 00y4eHnust Kpurepun oueHku P—
I lepeuens snanuii, 0c6ausaemvlx 6 «OTIUIHO» - TCOPETHYCCKOC |- CamocrosrenbHa s
pamKax oucyuniuHbL: COZIeprKaHue Kypca 0CBOEHO [paboTa;
-ITOHATHC AOKYMCHTa, €TI0 |oJHOCThIO, 0€3 Npo0eaoB, YMEHUs Onenka
CBOMCTBA, CITOCOOBI c(hopMHPOBaHbI, BCE |BBIIOJIHEHUS
AOKYMCHTHPOBAHUA, [pEAYCMOTPEHHBIE pOrpaMMoOi  [IPAKTUYECKOIO 3aJaHMs
-IIpaBUja COCTaBJICHM U lygeOHBIC 3aaHUs BBINIOJHEHBL, |(Pa0OTHI);
OpopMIIEHHST  OPraHM3alMOHHO  |kayeCTBO WX  BBIIOJIHEHHS OLEHEHO|- IlogroroBka u
pAaCTOPSIIUTENBHBIX  JOKYMEHTOB|BEICOKO. BBICTYILJICHHE c
(manee - OPN); COOOIIICHUEM.
-CUCTEMY u THIOBYIO  («XOpOLo» - TCOPETHUUYCCKOC
TEXHOJIOTHIO colep)KaHue Kypca OCBOEHO
IOKYMCHTallHOHHOTO 06€CH€‘IGHHHH0JIH0CTI)IO, 0e3 TmpoOenoB, HEKOTOPHIC
yIpaBjieHus (nanee YMEHUS chopMHUPOBaHbI
- AOVY); HE0CTATOYHO, BCE IIPEdyCMOTPEHHBIE
-0COOCHHOCTH I{CJIOHpOI/IBBOIICTBaHporpaMMoﬁ yqe6HHe 3aJaHus
IIO  |BBIIIOJIHEHHEI, HEKOTOpbIC BUBI
06paH16HI/I$IM rpaxxaaH U 33aHWI BBIIIOJIHEHBI C OLIMOKaMHU.
KOH(HUICHIIMAIBHOTO
J1eJIONIPOU3BOJICTBRA. «Y 1OBIETBOPUTEIBLHO» -
[lepeuensv ymeHui, océausaemvix 6TCOPETHYECKOE  COJCPIKAaHUE  Kypca
pamKax OUCYUNIUHbBL: OCBOCHO YAaCTHYHO, HO TMPOOENbl He
-0(hopMIIATH OPraHM3allMOHHO-HOCIT  CYILIECTBEHHOI'O  XapakrTepa,

pacnopsIUTENbHbIE JOKYMEHTBl BHEOOXOJUMBIE  YMEHHUS  paboOThl  C
COOTBETCTBMM C  JICHCTBYIOUIMM/OCBOGHHBIM MaTEpHaIOM B OCHOBHOM

['OCTowm; c(hOpMHUPOBAHBI, OO0JIBIIMHCTBO
-OCYILIECTBIISTh 00paboTKy  [mperyCMOTPEHHBIX MPOrpaMMoit
BXOJISAIINX, BHYTPEHHUX U |00yueHus y4eOHBIX 3aJaHui
MCXOSIIINX JIOKYMEHTOB, [BBIITOJIHEHO, HEKOTOpBIE u3
KOHTPOJIb 3@ UX UCIIOJTHEHHUEM; BHITIOJTHEHHBIX ~ 3aJlaHUll  cojepikar

-0hOpMIIATE  JIOKYMEHTHl  JUIS|ONIMOKH.
repeadd B apXUB OPTaHU3aIIH.
«HeymoBreTBOpUTETHHO -

TEOPETUYECKOE COJIepKaHhe Kypca He
OCBOCHO, HEOOXOIUMBIE YMEHHS HE

c(hOpMHUPOBAHHI, BBIIIOJIHEHHBIE
y4eOHBbIC 3aJlaHUsl COJIepKaT TpyObie
OLLIMOKH.
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